AOMUHUCTPALUNA XypaBckoro
cenbCKOro noceneHus EnaHckoro
MyHUUMNanNnLHOro pavoHa Bonrorpagckon obnactu

NMOCTAHOBJNEHUE
Ot «20» okTabps 2023 Ne 47

06 yTBEPXOEHUN aOMUHUCTPATUBHOIO

pernamMeHTa npeaocTaBneHns MyHMUmMNanbHON

ycnyrmn «BkntoyeHne ceBegeHun o mecte (NnoLagke) HakonneHns TeepabiX KOMMYHanbHbIX
OTXOAO0B B peecTp MecT (NNnoLaaok) HakonneHnst TBepabiX KOMMYHarnbHbIX OTX040B
XypaBckoro cenbckoro nocenexHms EnaHckoro MyHuuunanbsHoOro panoHa Bonrorpagckon
obnactny

B cootBetcTBUM DepepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusaumm
npefoCcTaBfeHns roCygapCTBEHHbIX W MyHUMUMNANbHBIX yCcnyr"  pyKoBOACTBYSICb YCTaBOM
KypaBckoro cenbcKkoro noceneHns EnaHckoro MyHuuMnanbHoOro pawoHa Bonrorpagckom
obnactu, agmuHucTpaums >XypaBCKOro cernbCKoro noceneHns EnaHcKoro MyHuumnansHoOro
panoHa Bonrorpaackon obnactu
MOCTAHOBIJIAET:

1.  YTBepautb npunaraemblni  agMUHUCTPATUBHBLIN  pernaMeHT  npegocTaBfieHnsd
MyHUUMNaneHOW ycnyrn «BknioyeHne ceBefeHun O MecTe (Mrolwagke) HakonseHus TBepabliX
KOMMYHanbHbIX OTXOAOB B peecTp MecCT (MnowazoK) HakonneHus TBepAablX KOMMYHarbHbIX
oTxogoB >KypaBCKOro CenbCKOro nocerneHnst EnaHcKoro  MyHMUMNanbHOrO  panoHa
Bonrorpagckon obnactu» (qanee — PernameHT).

2. Hactosiwee noctaHoBneHve noanexuTt obHapogoBaHMIO Ha MH(OPMAUMOHHBIX CTeHOaX
KypaBcKoro cenbCkoro nocerieHna 1 pasMmeLleHnio Ha oduumanbHoM canTe XKypaBCKOro
cenbckoro noceneHns EnaHckoro MyHuuuMnaneHOro pawnoHa Bonrorpagckon obnactu
http://zhuravka-sp.ru/, a Takke B rocyaapCTBEHHbIX MH(POPMALIMOHHbBIX CUCTEMAX.

3. KoHTponb MCNONHEeHUsA HAaCTOALLEro NOCTAaHOBNEHNSA OCTaBNA 3a CObON.

Maea >KypaBCKOro cenbCcKoro noceneHus
EnaHckoro MyHuMumMnaneHOro pamoxa
Bonrorpaackon obnactu N.H.lWWkntnHa

YTBEP>XOEH

NOCTaHOBIIEHNEM aMUHUCTPaUUmK
XKypaBckoro cenbCckoro noceneHus
EnaHckoro MmyHuuunanbHoro pamoHa
Bonrorpaackon obnactu

o1 20.10.2023 r. Ne 47



ALMVHUCTPATUBHLIW perfiameHT
npegocTaBneHnsa MyHMUmMnanbHON ycnyrn «BkniodeHne ceeaeHnin o mecte (nnowaake)
HaKoMneHns TBepablX KOMMYHarbHbIX OTXOA0B B peecTp MecCT (NfoLagok) HakonneHns
TBEpPAbIX KOMMYHarbHbIX 0TX0A0B »KypaBCKOro cernbCckoro nocerieHmst EnaHckoro
MYyHUUMNanbHOro panoHa Bonrorpagckom obnactny

1. O6Lwue NnonoxeHus

1.1. NMpegMmeT perynupoBaHun4.

AOMUHUCTPATMBHBIA  perfnameHT no  NPefoCTaBfEeHUIO  MyHUUMNANbHOW  YCryru
«BkntoyeHne ceefeHun 0 MecTe (NnoLagke) HakonneHus TBepabiX KOMMYHarbHbIX OTXOAOB B
peectp MecT (MNOLWaaoK) HaKoMmeHuss TBepAbIX KOMMYHamnbHbIX OTX040B >KypaBCKOro
CEenbCKOro noceneHns EnaHckoro myHuuunanbHoOro pavoHa Bonrorpagckon obnactuny (qanee —
agMWHUCTPATUBHLIN pernamMeHT) paspaboTaH B LEeNsxX NoBbILEHUA KayecTBa NpenocTaBreHuns
MYHULUMNANBbHOW YCIyry, co3gaHus KOMMOPTHLIX YCNoBUA AN OU3BNYECKUX U HOPULNYECKUX
Ny 1 onpegensieT nocneaoBaTenbHOCTb M CPOKM AENCTBUN (aOMUHUCTPATMBHbIE Npoueaypbl)
AomuHncTpauum KypaBCKOro cenbCckoro noceneHuMs EnaHckoro MyHuumMnanbHOro paroHa
Bonrorpagckon obnactn n ee OMKHOCTHbIX NnL,.

1.2. Kpyr 3assutenen

3asutenamm ABNATCA (uU3MYeckme wunu puanyveckue nuua, cosgaBlinMe MecTo
(nnowagky) HakonneHus TBepablX KOMMYHanbHbIX oTxoaoB (aanee - TKO), B cnyyae, ecnu B
COOTBETCTBUM C 3akoHopaTenbCTBOM Poccuinckon ®depepaumm o00s3aHHOCTb MO CO34AHUIO
mMecTta (nnowagkun) HakonneHna TKO nexuT Ha Takux nuuax, a Takke WX YNnofIHOMOYEHHble
npeacrasutenu (ganee - 3asBuTenu), obpaTuBLLMECS C 3asiBIIEHUEM O BKIIOYEHWUM CBEOEHUN O
mecTe (nnowagke) HakonneHna TKO B PeecTp mecT (nnowagok) HakonneHust TBepabiX
KOMMYHanbHbIX OTX040B »KypaBCKOro cenbckoro noceneHnss EnaHckoro MyHuumnanbHOro
panoHa Bonrorpagckon obnactn (ganee - 3asiBKa, PeecTp COOTBETCTBEHHO), nMbBO unxX
npeacraBuTenun, AENCTBYOLWME B CUITY NOSTHOMOYUIN, OCHOBaHHbIX Ha LOBEPEHHOCTU UM UHbIX
3aKOHHbIX OCHOBaHUSAX (Qanee - 3asABUTENN).

1.3. TpeboBaHnsa K NOpsAKY MUHAPOPMUPOBAHNA O NPeOCTaBNEeHUM MyHULMNANbHON
ycnyru

1.3.1. MNopagok nonyyvyeHuss MHopMauumn 3aaBuTenamMuM nNo Bonpocam npenocTaBfieHus
MYHULMNANbHON YCyrn 1 ycrnyr, KoTopble SABNAKTCA HeobxoaumMbiMu U obA3aTenbHbIMU A5
npegocTaBneHns MyHUUMNAnbHOM YCIyrn, CBEAEHUM O XoAe NpedoCTaBNEHUs yKasaHHbIX
ycrnyr, B TOM Yncne Ha opuunanbHOM canTe, a Takke Ha EgMHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkumi) n lopTane rocygapCTBEHHbIX M MYyHUUMNANbHbLIX YCAyr
(dbyHkuunn) Bonrorpagckon obnactu.

1.3.2. NHpopmauuio no Bornpocam npefocTaBNeHns MYyHUUMNAanNbHOW YCyrn u ycnyr,
KOTOpble ABNATCA HeobxoamMMbiMn N 06A3aTenbHbIMU ANS NPeLOoCTaBNeHUs MyHULUNANsHOM
yCrnyru, CBe4eHUn o xoae NpeaocTaBnNeHns ykasaHHbIX yCryr, B TOM 4Yucne Ha odmumansHoM
canTte, a Takke Ha EgMHOM nopTtane rocygapCTBEHHbIX M MyHUUMMANbHbIX YCNyr (QyHKUWRA)
(nanee — EaunHbii noptan) u MNopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (pyHKUWiA)
Bonrorpagckon obnactu (qanee — PernoHanbHbI NOpTan) MOXHO NOMyYnTb:

B aAMUHUCTPaLNK:

B YCTHOW hopme nNpu NNYHOM obpalleHuu;

C ucnonb3oBaHnem TeriedpOHHON CBSA3N;

B pOpMe 3NEKTPOHHOrO0 AOKYMEHTa MOCPeACTBOM HarnpaBieHUs! Ha afpec 3NeKTPOHHON
noyYThl;

Mo NMCbMEHHbBIM 0bpaLLeHMAM.



1.3.3. B yupexgeHum «MHOroyHKUMOHanNbHbIN ~ LEHTPp  NpeaocTaBlieHus
rocyaapCTBeHHbIX W  MyHUUMNaneHblX ycnyr Bonrorpagckon obnactu» no EnaHckomy
MYHULMMNANsHOMY PanoHy:

npu IM4YHOM obBpaLLeHNM;

nocpeacTtBoM WHTepHeT-canmTa «Online-KOHCYNbTaHT», «JONEKTPOHHbIN KOHCYNbTaHTY,
«BupTyanbHasa npnemHasay.

MHdopmMaumss 0 MecToHaxoxaeHunm wu rpaduke paboTbl, CNpaBOYHbIX TernedgoHax,
odumumanbHblx cantax MOL npegocrtaBneHus rocygapCTBEHHbIX M MYHULMNAMbHBIX YCAyr
Bonrorpagckon obnactn pasmelieHa Ha EgmHOM nopTane MHOroyHKUMOHamnbHbIX LIEHTPOB
npefocTaBfeHns rocyaapCTBEHHbIX WM MyHuuuMnanbHbIX ycnyr Bonrorpagckon obnactm B
MHpOPMaLNOHHO-TeNeKoMMYyHUKaunoHHom cetn «MHTepHeT»- » (http://mfc.volganet.ru).

1.3.4. Ha odomumnanbHOM UHTEpPHeT-cante AOMUHUCTpaUMK agpec oduumanbHOro canta
http://zhuravka-sp.ru/.

1.3.5. B cenepanbHon rocygapcTBeHHOM NMHOPMaLMOHHOM cucTteMe «EauHbIN nopTan
rocyaapCTBEHHbIX W  MyHuUMnanbHbIX ycnyr (dpyHkuun)» (ganee — EguHeim noptan
rocy4apCTBEHHbIX U MyHULMNANbHbIX ycnyr) (www.gosuslugi.ru).

Ha EgnHom 1 PervoHanbHOM nopTtarne pasMellaeTtcsa cneaytowas nHopmMauus:

1) wucyepnbiBalWUN nepedeHb AOKYMEHTOB, HeobxoauMmbix [Onsi NpeaocTaBneHus
MyHULMNANbHON ycnyrn, TpeboBaHMA K OMOPMIIEHMIO YKa3aHHbIX [AOKYMEHTOB, a TaKke
nepedyeHb [JOKYMEHTOB, KOTOpble 3asdABUTENb BMpaBe MpeacTtaBuUTb MO COOCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaoCcTaBneHNss MyHULMNANbHON YCyru;

4) pesynbTaTbl NPeAoCTaBNEHUS MYHUUMMNANbHOM YCnyrn, MNOpPsAOK NpeacTaBneHus
AOKYMEHTa, ABMSOLWErocs pesynbTaToM NpegocTaBneHms MyHULMNansHOW YCIyru;

5) pasmep rocygapCTBEHHOW MOLWMHBI, B3UMaeMoun 3a NpegocTaBreHne MyHuLunanbHON
yCnyru;

6) wucYyepnbiBawOLWKNN NepeyYeHb OCHOBaHUW ANA  MNPUOCTAHOBAEHUA WNM  OTKasa
B NpeaoCcTaBneHnn MyHUUMNanbLHOW yCnyru;

7) o npaBe 3aaBUTENs Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue AOeNCTBUN
(6e3pencTBna) n  pelweHun, nNpUHATBIX (OCYLLEeCTBNSIEMbIX) B XO4e NpeaocTaBneHus
MYHULMNANbHON YCNyru;

8) dbopmbl 3asaBneHnn (yBeaoMreHnn, coobLLeHnin), ncnonb3yemMble Npu NpegocTaBneHnm
MYHULMNANbHON YCIyru.

MHdpopmauna Ha EguHom u  PernoHanbHOM nopTtane O nopsiake W - cpokax
npefoCcTaBfieHNUsT MyHUUMNANbHOW YCNYrM Ha OCHOBaHUM CBEOEHWW, coaepXawuxca B
degepanbHOM  rocyfapCTBEHHOW  MH(oOpMauMOHHOM cucteMe «depeparnbHbli  peecTp
rocyaapCTBEHHbIX W MyHuUMNanbHbIX Yycnyr (PyHKUWA)», pernoHanbHOM rocyAapCTBEHHOM
MHpopMaUNOHHON cucteme «PeecTp rocyaapCTBEHHbIX Yycnyr (dyHkumin) Bonrorpaackom
obnactuny, NnpegocTaBnsaeTca 3asBuTernto becnnaTtHo.

[octyn K uHdopmMauum O cpokax U nopsgke npegocTaBrieHUs YCnyru OCyLLEeCTBIISeTCH
0e3 BbINONHEHUs 3adBuTENEeM Kakux-nmbo TpeboBaHui, B TOM u4ucne 6e3 MCnonb3oBaHUs
nporpammHoro obecneyvyeHusi, yCTaHOBKa KOTOPOro Ha TEeXHUYeckue CcpencrtBa 3asBuTEnNs
TpebyeT 3aKkni4yeHUs JUUEH3MOHHOMO WM  WHOro corfnaweHns ¢ npasoobrnagatenem
nporpammHoro obecneyeHus, npegycMaTpuBarolero B3VMaHWe nNnaTbl, PEerucTpauuio unu
aBTOPM3aLUMIO 3a8BUTENS UK NPpeaoCcTaBreHne UM NepCoHanbHbIX JAaHHbIX.

1.3.6. Ha uHdopmauunoHHbIX cTeHaax B AQMUHUCTpaunn, a Takke B ceTu VHTepHeT Ha
odmumanbHOM  cante  AAMUHUCTpaUuUK pasMelleHbl  cregylwme  UHGOPMaUMOHHbIE
mMaTepuanbi:


http://www.gosuslugi.ru/

- agpec, HoMmepa TenedgoHoB M dakca, rpaduk paboTbl, agpec SNEKTPOHHOW MOYThbI
aAMUHUCTpaLMM, a Takke CTPYKTYpPHOro nogpasgeneHus, HenocpeacTBEHHO
npesoCTaBNAILWEro MyHUUMNANbHY YCIyry;

- rpauK NUYHOro NpMema rrnaBor agMUHUCTPaLMK, ero 3aMecTUTENSMU, LOMKHOCTHBIMU
nMuamm  agMUHUCTpauuMKn,  cneuuManucTtamu,  OTBETCTBEHHbIMM 3@  MNpedocTaBfeHue
MYHULMNANbHOW YCNyru;

- HoMep KabuHeTa, B KOTOPOM NpefoCTaBnseTcsa MyHuuunanbHas ycnyra, damunuu,
MMeHa, OT4yecTBa M [OOJDKHOCTM  CneuuanuctoB, Yy4vacTBYHOLWMX B NpeaocTaBrieHumn
MYHULMNANbHON YCIYru;

- CBeeHns 0 NpeaocTaBngeMon MyHLMNanbLHON ycnyre;

- NepeYeHb JOKYMEHTOB, KOTOpble 3asBUTENb A0SDKEH NpeacTaBuTb AN npefocTaBneHus
MYHULMNANbHOW YCNyru;

- obpasubl 3anofIHEHN JOKYMEHTOB;

- NepeYeHb OCHOBaHWU AN OTKasa B NpuMemMe JOKYMEHTOB, MPUOCTAHOBEHNSA U OTKa3a B
npegocTaBfieHUM MyHULUMNANbLHOWN YCNYru;

- U3BNEYEHUS U3 aAMUHUCTPATMBHOIO pernamMmeHTa, pernaMmeHTupyroLwme npegocrtaBneHmne
MYHULMNANbHOMW yCNyrn, B TOM 4uCrie CTaHOapT NpefocTaBreHns MyHUUMManbHOW YCnyru,
nopsiaoK, COCTaB, NOcCnenoBaTENIbHOCTb M CPOKM BbINOSTHEHUS aaMUHUCTPATUMBHbLIX Mpoueayp
(oencteuin), TpeboBaHUA K NOPAAKY UX BbIMOMHEHUHA, B TOM YucCfe OCOOEHHOCTU BbINOSTHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (4enCTBUN) B 3NIEKTPOHHOM hopme.

MHopMaUMOHHBIN CTeHA, coaepXawmi UHopMauuio O npouenype npeaocTaBreHns
MYHULMNANbHOM YCNyru, pasmeLleH B Xonne agMMHUCTpaumn.

Ha odmumnanbHoM cante AOMUHUCTpaUMM  UHGOpMauus pasmelleHa B pasgene,
npegycMOTPEHHOM A5 pasMeLLeHns tHopMaLmMm O MyHULMNAnNbHbIX yCryrax.

KoHcynbTupoBaHMe no  BonpocaM  MpedocTaBfeHns  MyHUUMNarbHOW  YCryru
ocyLecTBngeTca 6ecnnaTHo.

CneunanncT, OCYLLeCTBNAWNNA KOHCYNbTMpOBaHMe (nocpencTtBoM TenedoHa wunu
NNYHO) MO BOMpPOCaM MNPEeAoCTaBnNEHNA MYHULMNANbHOW YCNyrn, OOSMKEH KOPPEKTHO M
BHMMATENbHO OTHOCUTBLCS K 3asiBUTENAM.

Mpn KOHCYNbTMPOBaHUM NO TenedOoHy crneunannct LOSMKEH HasBaTb CBOK daMUINI,
UMA M OTYEeCTBO, [AOJMKHOCTb, a 3aTeM B BexnmBon dopmMe 4YeTko W noapobHo
NpouHgOpMMpoBaTb 06paTUBLLErOCS NO MHTEPECYHOLLIMM €ro BONpocam.

Ecnu cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, NMOO NoAroToBKa
oTBeTa TpebyeT NpPOOOIMKUTENBHOIO BPEMEHW, OH MOXET NpPeanioXntb obpaTmsLLEMYyCSA
obpaTnTbCAa MUCbMEHHO, NMBO HasHaunTb Apyroe yaobHoe And 3anHTepecOoBaHHOro nuua
BpeMs Ans nosnyvyeHnss nHcpopmaumn.

PekomeHgyemoe Bpems ons TenegoHHoro pasroBopa — He 6onee 10 MUHYT, NNYHOrO
YCTHOro nHopmmpoBaHus — He 6onee 20 MUHYT.

NHonBnagyansHoe  nUCbMeHHOe  MHGOpPMUpoBaHWE (MO ONEKTPOHHOW  MoudTe)
OCYLLECTBNAETCA NyTeM HarnpaBfieHUA 3NIEKTPOHHOrO NUCbMa Ha agpec 3NeKTPOHHOW MNOoYThbl
3a9BuUTENS N OOMKHO coaepXaTb YeTKUM OTBET HA NOCTaBSIEHHbLIE BOMPOCHI.

NHamBugyanbHOe NUCbMEHHOE MHGOPMUPOBaHWE (MO MOYTE) OCYLLECTBASIETCS NyTem
HanpaBneHMsa NMcbMa Ha NOYTOBLIM agpec 3adaBUTENS N OOIMKHO COoAep)KaTb YETKUA OTBET Ha
NnocTaBfIEHHbIE BOMPOCHI.

1.3.7. AomuHuctpauus obecneumBaeT B YCTAHOBMEHHOM MOPsiAKE pa3MeLLeHne U
aKkTyanmsauuilo CcnpaBoYHOM WHGOpPMauuM B COOTBETCTBYKOLWEM pa3sgene dPenepanbHOro
peecTtpa rOCydapCTBEHHbIX W MyHUUMNAnbHbIX Ycnyr (YHKUMA)" KU HA COOTBETCTBYHOLLEM
odmymanbHoOM cante AgMUHUCTpaummn B ceTn "VIHTepHeT.

2. CTaHAapT npegocTaBlrieHnsA MYHI/ILI,MI'IaﬂbHOﬁ ycnyru



2.1. HaumeHoBaHWe MyHuuunanbHou ycnyrm - «BkrwodeHne cBegeHuMM O MecTe
(nnowagke) HakonneHust TBepAbIX KOMMYHalbHbIX OTXOL4OB B pPeecTp MecT (nrowagok)
HaKoMneHus TBepablX KOMMYHarbHbIX 0TX0A0B YKypaBCKOro cenbCckoro noceneHust EnaHckoro
MyHMLMNaneHOro panoHa Bonrorpagckon obnactmny.

2.2. MyHnumnanbHas ycnyra npegocraBsndeTca agMuHucTpaumnen >KypaBcKoro cenbCckoro
nocenexHns EnaHckoro MyHuumMnanbHoro pavoHa Bonrorpagckon obnactn (ganee —
AOMWHUCTPAUNS, YNONTHOMOYEHHbIN OpraH).

2.2.1. OcyuiecTBneHne oTaenbHbIX npoueayp BO3MOXHO Ha ©6ase MOL| Ha ocHoBaHMM
COOTBETCTBYHOLLMX cornawleHnin mexay AoMmuHuctpauuen n MOoLL.

2.3. KoHeYHbIM pesynbTaToM npeaoctaBneHns MyHULMNansHOW YCryrn sBrsieTca Bblgaya
(HanpaBneHue) 3asBUTENO pesyrnbTaTta NpeaocTaBneHns MyHULUNAanNbLHOM yCryri.

PesynbTtatom npegocTtaBfieHUs MyHUUMNANbLHOW YCIyrn ABNAeTCS:

a) BKNtoYeHne ceegeHnn o mecte (nnowaake) Hakonnexumst TKO B Peectp;

0) oTka3 BO BKIOYEeHUN cBeaeHun o mecte (nnowaake) HakonneHns TKO B PeecTp.

2.4. CpoKk npegocTaBfeHns MyHULMNanbHOW YCNyrn He AOoSMKeH npeBbiwaTtbh 10 pabounx
OHEeNn co OHA pernctpaumm 3asiBNeHus o npefocTaBfieHUM MyHUUMNANbHOW YCNYr N WHbIX
AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6 HacToswero agMWHUCTPATUBHOrO perrameHTta. Cpoku
NPOXOXAEHUS OTAEeNbHbIX aAMWHUCTPATUBHBIX Mpoueayp WM CPOKM BbIMOSIHEHUS OENCTBUMN
OTAENbHBbIMU OOMMKHOCTHBIMU NLAMKM YKa3aHbl B pasgerne 3 HacToswero agMMHUCTPaTUBHOIO
pernameHTa.

2.5. TllepeyeHb HOpPMATUBHBIX MNPAaBOBbLIX aKTOB, PErynupylowmx npegocTaBneHme
MYHULMNANbHOW YCNyru.

KoHcTutyums Poccuinckon ®epepaunn ("Poccninckas raseta”, Ne 7, 21.01.2009, Cobpanue
3akoHogartenbcTBa Poccuinckon depepaumn, 26.01.2009, Ne 4, cT1. 445, "lNapnameHTckas
razeta", Ne 4, 23 - 29.01.2009, OdwmumanbHbIi MHTEPHET-NOPTaN NpPaBoOBOM WMH(OpMaLnn
http://www.pravo.gov.ru, 01.08.2014);

3emenbHbIn kogekc Poccunckon Pepepauumn ot 25.10.2001 Ne 136-d3 ("CobpaHue
3akoHogartenbctBa Poccuinckon depepauunn”, 29.10.2001, Ne 44, ct. 4147, "lMapnameHTckas
razeta", Ne 204 - 205, 30.10.2001, "Poccunckas razeta”, Ne 211 - 212, 30.10.2001);

depepanbHbi 3akoH OT 25.10.2001 Ne 137-03 "O BBeaeHun B genctesme 3eMesibHOro
kogekca Poccunckon ®epepauun” ("CobpaHue 3akoHogaTenbctBa Poccuinckon depepaunn”,
29.10.2001, Ne 44, cT. 4148, "MapnameHTckada raseta", Ne 204 - 205, 30.10.2001, "Poccuinckas
razeta", Ne 211 - 212, 30.10.2001);

depepanbHbi 3akoH OoT 06.10.2003 Ne 131-d3 "O6 obwwux npuHUMNax opraHM3auuu
MeCTHoro camoynpaenenmss B Poccuickon ®epepaunn” ("CobpaHue 3akoHogaTenbCTBa
Poccuinckon degepaumn”, 06.10.2003, Ne 40, ct. 3822, "lMapnameHTtckas raseta", Ne 186,
08.10.2003, "Poccuinckas raseta”, Ne 202, 08.10.2003);

®epepanbHbIv 3akoH OT 27.07.2006 Ne 152-®3 "O nepcoHanbHbIX AaHHbIX" ("Poccuiickas
razeta", Ne 165, 29.07.2006, "CobpaHue 3akoHopaTenbcTBa Poccuinickon Pegepaunn”,
31.07.2006, Ne 31 (1 4.), cT. 3451, "MapnameHTckas raseta", Ne 126-127, 03.08.2006);

®epepaneHbit 3akoH oT 09.02.2009 Ne 8-93 "O6 obecneyeHun goctyna K MHGopmMaLumm o
AEATENbHOCTM  TOCYQApPCTBEHHbIX OpPraHOB W OpPraHOB  MECTHOro  camoynpaBsneHus"
("Poccunckas raseta", Ne 25, 13.02.2009, "CobGpaHue 3akoHogaTenbctBa Poccunckon
depepaumn”, 16.02.2009, Ne 7, cT. 776, "lNMapnameHTckasa raseta”, Ne 8, 13 - 19.02.2009);


consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N

depepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 "O6 opraHuMsaumm npenocTaBneHns
rocygapCTBEHHbIX W MyHuuMnanbHbix ycnyr" (CobpaHune 3akoHopaTenbctBa Poccunckon
®epepaummn, 02.08.2010, Ne 31, cT1. 4179, "Poccunckas raseta”, Ne 168, 30.07.2010);

depepanbHbin - 3akoH oT  06.04.2011 Ne 63-d3 "OO6 anekTpoHHOM noanucuK"
("MapnameHTckaa raseta”, Ne 17, 08 - 14.04.2011, "Poccunckas raseta", Ne 75, 08.04.2011,
"CobpaHue 3akoHogaTenbctBa Poccuiickon ®egepaunn”, 11.04.2011, Ne 15, ct. 2036);

MoctaHoBneHne [paButenbctBa Poccuinckon depepaumm ot 25.06.2012 Ne 634 «O
BMAax 9NEKTPOHHOM NOAMUCK, MCNOSNb30BaHWE KOTOPbIX Aonyckaetca npu obpalwieHun 3a
NnoslyYeHMeM rocydapCTBEHHbIX U MyHUUMnanbHbiX ycnyr» («Poccuickaa raseta», 2012, Ne
148);

lMocTaHoBnEHME MpaBuTenscTBa Poccunckon depepauunm
or 25.08.2012 Ne 852 «O6 yTtBepxaeHun [lpaBun  MUCNOMb30OBaHUS  YCUIEHHOWN
KBanMUUMPOBaHHOW  3MNEKTPOHHOM  nognucm  npu  obpaweHun  3a  NOoNyyYeHueMm
rocyaapCTBEHHbIX Y MyHMLMNAIbHbBIX YCNYr U O BHECEHUU U3MeHeHus B NMpaBuna pas3paboTku u
YyTBEPXKOEHNA aAMUHUCTPATUBHBIX PErnaMeHToB npefoCcTaBfieHUs FOCYapCTBEHHbIX YCIyr»

(«Poccuickas raserar, 2012,
Ne 200);
MoctaHoBneHue lNMpaButenbctBa Poccunckon denepauum ot 26.03.2016 Ne 236 "O

TpeboBaHUAX K NPeJOCTaBMNEHUIO B 3NIEKTPOHHON (popMe rocyfapCTBEHHbIX U MyHULMNANbHbIX
yenyr" (OdouumanbHbli MHTEPHET-NopTan npaBoBoM MHpopmaumn http://www.pravo.gov.ru,
05.04.2016, "Poccuickaa raseta", Ne 75, 08.04.2016, "CobGpaHve 3akoHogaTenbCcTBa
Poccunckon ®egepaumn”, 11.04.2016, Ne 15, c1. 2084);

YctaB KypaBckoro cenbckoro noceneHnss EnaHckoro MyHuMUMNanbHOro paroHa
Bonrorpaackon obnactu.

2.6. WcuepnbiBalowmn nepeyeHb [OOKYMEHTOB, HeobXoauMbIX ANs npefocTaBneHus
MYHULMNANbHOW YCNyru.

2.6.1. WcuyepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeObXoAuMMbIX B COOTBETCTBUMM C
3aKOHOAATENbHBIMM UMW MHBIMW  HOPMAaTUBHO-MPABOBLIMW akTaMy ANd nNpenoCcTaBneHus
MYHULMNAnNbHOW yCcnyru, nognexawmnx npeacTaBrieHunto 3aasutenem

1) 3asBka no gopme cornacHo npunoxeHno Ne 1 Kk ADMUHUCTPATUBHOMY perfameHTy, B
KOTOPOW YKa3blBaOTCA:

a) JaHHble O 3asiBMTENe, coaepkalime cneayrwme CBeaeHus:

- ONa PU3ndeckux nuu: daMmmnus, UMs, 0TY4eCTBO (MocnegHee - NPU Hanuynmn); PeKBU3NTLI
AOKyMeHTa (cepusi, HOMep, AaTa Bblgauun, OpraH, BblAaBLUMA OOKYMEHT), YAOCTOBEPSHOLLEro
NIMYHOCTb B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccurickon ®egepaunn; agpec permcrpaumm
No MeCTy XWTENbCTBA; HOMEP KOHTaKTHOro TenedoHa, agpec 9MeKTPOHHOW MnouyThl (npu
HanMyumn), NOYTOBbIN aapec;

- Ona  U3MYECKMX NnL, 3aperncTpuMpoBaHHbIX B  KadecTBe MHAMBUAOYANbHbIX
npegnpuHumaTenen: gamunua, nms, oT4yecTBO (NocrnegHee - NpU Hanuyuuu), PEeKBU3UTLI
AOKyMeHTa (cepusi, HOMep, AaTa Bblayu, OpraH, BblAABLUMI AOKYMEHT), YAOCTOBEpPSHOLEro
NMMYHOCTb B COOTBETCTBUM C 3aKOHOAaTenbCTBOM Poccurckon ®eagepaumn; agpec perncrpaumm
Nno MeCTy XWTenbCTBa; OCHOBHOW rOCYAAaPCTBEHHbLIN PErMCTPaLMOHHbLIA HOMEP 3anucu B
EomHOM rocygapCTBEHHOM peecTpe MHAMBMAYanbHbIX NpegnpuHuMmaTenen; HoMep KOHTakTHOro
TenedoHa, agpec 3NEeKTPOHHOM NoYThl (MpY Hann4yumn), NOYTOBbLIA afpec;

- ONa  pUaOMYECKUX vl MOMHOEe HauMEHOBaHMEe HpPUOMYECKOro nuua; OCHOBHOW
rocygapCTBEHHbIN perucTpaumMoHHbli HOMep 3anucu B EguMHOM rocygapcTBeHHOM peecTpe
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OPUANYECKNX NUL; (aKTUYECKMn agpec MECTOHaXOXOEHUs pUOMYeckoro nvua; HoMmep
KOHTaKTHOro tenedoHa, agpec afieKTPOHHOM NOYThI (MPW HanMyum), NOYTOBLINM aapec;

- ANg npeacrtaBvTens 3aaBuTens: amunns, UMsi, OTY4ECTBO (NOCneaHee - NPy Hanuyuun);
PEeKBU3NTbI OOKYMEHTOB (OOKyMeHTa) (cepusi, HOMep, Aata Bblgayu, OpraH, BblaaBLUWM
AOKYMEHT), NOATBEPXKAAKLWMX €ro JIMYHOCTb M MOMHOMOYMS; HOMEpP KOHTaKTHOro TenedoHa,
aZlpec 3NEKTPOHHOM NMOYTbI (MPY HaNU4YUK), NOYTOBLIN afpec;

6) cnocob nonyyeHusa pesynbTata NPeaoCTaBMEHUS MyHMUMNANbHOW yCriyrin (MYHO, NO
NoOYTOBOMY apecy Unu no agpecy 3NEeKTPOHHON NOYTbI - MPU HANUYNN);

B) NnepeyveHb npunaraemMblxX K 3asiBKe JOKYMEHTOB B COOTBETCTBUM C NyHKTamu 2.6.1 - 2.6.2
nogpasgena 2.6 pasgena 2 AAMUMHUCTPATUBHOINO perfamMeHTa C YyKasaHueM KonmnyecTtsa
CTpaHuL;

r) AaTa, nognuch;

[) AaHHblEe O HaxXoXaeHun MecTa (nnowaakun) HakonreHusa TKO, cogepxalume:

- cBefeHus 06 agpece mecTa (nnowagku) Hakonnenus TKO;

- cBedeHna o reorpaduyeckmx koopguHatax Mecta (nnowagku) HakonneHna TKO (npwu
HanMuum);

- CBeJeH1s O CXeme pas3MelleHna mecTa (MmnoLwiagku) B COOTBETCTBMM C MOAMYHKTOM 5
nyHkTa 2.6.1 nogpasgena 2.6 pasgena 2 ADMUHUCTPATMBHOIO perfamMmeHTa;

€) [aHHble O TEeXHUYECKMX XapakTepuctukax mecta (nnowagku) Hakonnenus TKO,
cogepxalime cBeieHus oO:

- TMnNe MmecTa (nnowanakun) HakonrneHusa TKO;

- UICNOMb3yeMOM MNOKPbITUN MecTa (nnowiagkun) Hakonnenus TKO;

- nnowaau mecta (nnowagkun) HakonneHus TKO;

- KONMYeCTBE pa3MeLLEHHbIX EMKOCTEN, NpeAHa3HavYeHHbIX ansa cbopa m Hakonnenunsa TKO,
C yKasaHueM nx obbvema;

- Konu4yecTtBe (BMAae (Tvne) nnaHMpyeMblX K pasMeLLeHM0 EMKOCTEN, NpeaHa3HayYeHHbIX
ansa cbopa n HakonneHna TKO, ¢ ykasaHueM nx obbema - Npu Hanuyuu;

X) mOaHHble O cobcTBeHHMKe MecTa (nnowagku) Hakonnenuss TKO, cogepxaiume
cnegywouine ceegeHus:

- ONa  OPUAWNYECKUMX MU: MNOSIHOE HaMMEHOBAHWE, OCHOBHOW roCyAapCTBEHHbIN
perncTpauuoHHbli HoMep 3annucu B EAMHOM rocyaapCTBEHHOM peecTpe HpUAMYECKUX NuL;
dhakTnyeckum agpec;

- OANS UHOMBMAYanbHbIX NpegnpuHumaTenen: dammnus, nma, oT4ecTBo (nocnegHee - npm
HanMyun); OCHOBHOW rOCYAApPCTBEHHbIN PErucTpauMoHHbIA  HOMEp 3anmcu B EAnHOM
rocyfapCTBEHHOM peecTpe WHAMBUAYanbHbIX MNpegnpuHumaTenen; agpec perucrpauuu no
MECTY XUTENbCTBA;

- Ana usanyecknx nuy: dpamunus, MMsi, OTY4ECTBO (NocrnegHee - MpuU Hanuyuun); cepus,
HOMEp W garta BblgayM nacnopra WM WHOMO AOKYMEHTA, YAOCTOBEPSHLWEro fMUYHOCTbL B
COOTBETCTBUU C 3aKkoHogaTenbCcTBOM Poccunckon degepaumn; agpec permcrtpauun no Mecty
XUTENbCTBA;

3) OgaHHble 06 ucTtoyHukax obpasoBaHus TKO, cogepxaiwume csegeHusi o6 OgHOM unu
HECKONbKMX OObEKTax KanuTanbHOrO CTPOUTENbCTBA, TeppuUTopuM (4actu TeppuTopun)
XKypaBckoro cenbckoro noceneHns EnaHckoro myHuuunanbHoro pavoHa Bonrorpagckon
obnactu, rge 3T 06bEKTLI pacnonararTca 1 NPU OCYLLECTBNEHUN AEATENBHOCTM Ha KOTOPbIX Y
duamyecknx u topugudeckux nuy obpasyrotca TKO, cknagupyemble B COOTBETCTBYHOLLEM
mecte (Ha nnowagke) HakonneHusa TKO, BkAwyas wWX HauMeHoBaHMe W agpec
MECTOHaXOXOEHUS;

n) nHopmaums o NodblX U3MEHEHUSIX CBEAEHWUN, NPedyCMOTPEeHHbIX ab3auamn g) - 3)
nyHkTa 2.6.1 nogpasgena 2.6 pasgena 2 AOMUHUCTPaATMBHOIO perfameHTa, BKIYeHHasi B
PeecTp;



K) cBeeHNs O npaBax Ha 3eMII0 UM 3eMefbHbIA Y4acToK, Ha KOTOPOM CO34aHO MEeCTO
(nnowapka) HakonneHus TKO (HammeHoBaHME NMpaBOyCTaHaBNMBaKOLWEro AOKYMEHTa, gata u
HOMEp perncrpauum, Kem, KOMy 1 Korga BblaaH);

n) YHUKanbHbI WMOEHTUMPUKALUNMOHHBLIN HOMep MecTa (nnowaaku) Hakonnenmss TKO B
crnyyae BHECEHUS1 UIBMEHEHUN B cBeJeHus 0 mecTe (nnowaake) Hakonnenns TKO, BKITHOYEHHbIX
B Peectp MmecT (nnowagku) HakonneHust TBepAblX KOMMYHambHbIX OTX040B XypaBCKOro
cenbcKoro nocenexHns EnaHckoro MyHuuyunansHoro panoHa Bonrorpagckon obnacty;

M) CBeOeHMsi O CorflacoBaHum co3gaHust mMecTta (nnowagkn) HakonneHuss TKO Ha
TeppuTopun XKypaBCKOro CeNnbCKOro noceneHns EnaHCcKoro MyHMUMNanbHOroO parnoHa
Bonrorpagckon obnactm Cc  ykasaHuMem gatbl M HOMEpa perncrpaumm  peLueHus
YNOSTHOMOYEHHOro opraHa O corflacoBaHun co3gaHna mecta (nnowagku) HakonneHus TKO Ha
Tepputopun  XXKypaBCKOro CenbCKoro rnoceneHnss EnaHcKoro MyHMUMNanbHOro paroHa
Bonrorpaackon obnactu;

2) OOKYMEHT, yOOCTOBEPAIOLWNA NMNYHOCTL 3asBUTENSA WU npeactaBuTend 3assutens (B
crnydvae, ecnu 3asBKy nogaeT npeactaBUTeNb 3asiBUTENS);

3) OOKYMEHT, NoATBEPXAAOLNIN NONHOMOYMS NpeacTaBUTeENs 3asiBUTeNs (B criydae, ecnu
3a8BKy NoAaeT NpeacTaBuTENb 3aaBUTENS);

4) npaBOyCTaHaBMMBAKLLMA OOKYMEHT Ha 3€MII0 UMW 3EeMESbHbIA y4acToOK, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HEABMXUMOCTMU;

5) cxema pasmelleHuss mecta (nnowagku) HakonneHus TKO, oTpaxawwas faHHble O
HaxoxgeHun mecTta (nnowaakn) HakonneHna TKO Ha kapTe YKypaBCKOro cenbCKOro noceneHuns
EnaHckoro myHuuunansHoro pavoHa Bonrorpagckon obnactu, BbiNOfTHEHHASA B MPOM3BOSbHOM
dopme C¢ 0DO3HaYeHMEM PaCCTOSHUMA OT MeCTOHaxoXAeHua mMecTa (Nfowazkv) HakonmneHus
TKO po 6nwkanwmx XunblXx AOMOB, AETCKUMX YYPEXOEHWUNA, CMOPTUBHLIX MMAOLAA0K U MeCT
oTAblXa HaceneHus, B COOTBETCTBUM C npunoxeHnem Ne 1 Kk ADMUHUCTPATUBHOMY perfiaMmeHTy.

2.6.2. WcyepnbiBaloWnn nepeveHb LOKYMEHTOB, HeobXxoauMbiX B COOTBETCTBUM C
HOPMAaTUBHBIMW MPaBOBbLIMW akTaMu ANs NPefoCTaBfeHns MyHUUMNAnNbHOW YCIyru, KOTopble
Haxo4ATCs B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoyrnpasfeHns n
WHbIX OpraHoB, W MoAnexawmx npeacTaBfeHnio B paMKkax  MeXBEeAOMCTBEHHOro
B3aMMOENCTBUSA

a) BbiNMcka u3 EQMHOro rocygapCTBEHHOro peecTpa HeaABWXKUMOCTU O 3eMeflbHOM
y4yacTke, Ha KOTOPOM pasmeLLeHo MecTo (nnowaaka) HakonneHna TKO;

6) BbiNnUCcka w3 EQWHOro rocyaapCTBEHHOro peecTpa OpPUONYECKUX nuvd, Wnu
3acBunaeTenbCTBOBaHHAsA B HOTapuasnbHOM MOPSAKE KOMUSA TakoW BbINMUCKW, WM BbINMCKa U3
EonHoro rocygapCTtBeHHOro peectpa puanyecknx nul B 9NeKTpoHHOW dopme, nognucaHHasa
YCUNEHHON KBannduuMpoOBaHHOW 3IEKTPOHHOM NOLMMUCLI0 HANoroBoro opraHa, B cryyae, ecnu
3aaBuTENEM ABMSETCH opUaNYeckoe nmuo;

B) BbINMcKa n3 EgvHoro rocygapCTBEHHOIO peecTtpa NHOMBUAYANbHbIX
npegnpuHuMaTenen, unn 3acBuaeTenbCTBOBaHHAs B HOTapuanbHOM Mnopsake KOMus Takowm
BbIMUCKN, WNM  BbiMUCKa ©3 EQWMHOrO rocygapCTBEHHOrO peecTpa  WHAMBMAYaNbHbIX
npegnpuHuMaTenen B 9NeKTPOHHOW hopme, nodnuvcaHHas YyCUNeHHOW KBanuduunpoBaHHOW
9NEeKTPOHHOW TMOAMUCbI0 HaroroBoro opraHa, B Cly4yae, ecnv 3asBuTenem aBnseTcs
dousmyeckoe nNuuo, ABNAKLEeca NHAMBUAYaNbHLIM NpeanpuHuMaTenem.

2.6.3. Konun OOKyMeHTOB A0SKHblI ObITb 3aBepeHbl NMOANUCBID 3asdBUTENSA C yKa3aHUMEM
dhamMmnum 1 nHMUManoB (OTYECTBO B MHMUMANax - NpU Hanmumuuu) 3asBuTens, a Takke OaTbl
3asBrneHnd. JINCTbl, cocTaBnAoLWmMe KONMIo 0OOHOro OKYMEHTA, AOSMKHbI ObiTb NPOHYMEpPOBaHbI
M NPOLINTLI C YKa3aHNEM KONM4ecTBa NpPOLUNTBLIX JIUCTOB.

2.6.4. MNpu nogaye 3asBNeHUs U NpunaraemMbiX K HEMY LOKYMEHTOB JIMYHO 3asiBUTENEM
COTPYOHWKY agMUHUCTpauuW, npeabsaBnseTca  OOKYMEHT, YOOCTOBEPANWMA  NUYHOCTb
dumamyeckoro nuua (ero npeacrasuTens), NpeactaBuTeNnd PUONYECKOro nvua, OOKYMEHT,
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noaTBepX4atoLmMin NONMHOMOYMA NpeacTaBuUTeNsa (prU3nYeckoro Unu PULaMYECcKoro nuua (npu
nogade 3asiBrieHus npeacrasutenem). Cekpetapb KOMUCCUM U3rOTaBNMBAET KOMUIO JOKYMEHTA,
yOOCTOBEPAOLWEro JNUYHOCTbL (pmsndeckoro nuua (ero npeacraBuTensd), npencraBUTeEnNs
lopuandeckoro  nuua, OOKyMeHTa, MoATBepXaarowero  MNOfIHOMOYUSA  MpeacTaBuTens
du3nyeckoro wunu puamyeckoro nuua (Npy nogade 3asiBNeHUs npeacraBuTenem), u
BO3BpaLlaeT yKasaHHble JOKYMEHTbI.

2.6.5. ADMHMUCTpauma He Bnpase TpeboBaTb OT 3aABUTENS:

1) npeactaBneHNa [LOOKYMEHTOB W MHGOPMaUMM UMM OCYLWIECTBREHNA [LOENCTBUN,
npeacTaBfieHne Unm ocyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU NMPaBOBbLIMMN
akTamu, perynupylowmMMy  OTHOLWIEHWS, BO3HUKalWme B CBA3WM C NpegocTaBfeHnem
MYHULMNANbHON YCIYru;

2) npeacTaBneHnst AOKYMEHTOB M MHoOpMaumMM, B TOM u4ucfe noaTBepXaatroLumx
BHECEHME 3asdABMTENeM nnaTtbl 3a NpeaocTaBfieHMe MyHUUUNAnbHOW YCRyrn, KOoTopble
HaxXo4ATCS B pacnopskeHUM opraHoB MECTHOro camoynpasreHus nnbo noaBefoMCTBEHHbIX
opraHam MeCTHOro camMoOynpaBfieHUs OpraHmsauumn, YydacTBYKLMX B NpegocTaBrieHumn
npenycMOTPeHHbIX YacTblo 1 ctatbn 1 PenepansHoro 3akoHa ot 27 utona 2010 r. Ne 210-93
"O6 opraHuMsauMM npefgocTaBneHWss  roCydapCTBEHHbIX W MyHWUMNanbHbIX  ycnyr"
MYHULMNANbHbIX YCNyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPaBOBbLIMW akTamn Poccumnckon
depepaumm, HopmaTUBHLIMK MPaBOBbIMK akTamu Bonrorpagckon obnactu, MyHuumMnanbHbIMN
npaBoOBbIMU aktamu, 3a NCKITIOYEHNEM [OKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YyacTbio 6 ctaTbn 7 PegeparnbHoro 3akoHa ot 27 uona 2010 r. Ne 210-903 "O6
opraHusauum npefocTaBfeHns TOCYAapCTBEHHbIX W MyHUUMNAnNbHbIX  YCnyr' nepeyeHb
AOKyMeHTOB. 3asiBuTenb BnpaBe MNpeacTaBUTb YyKasaHHble OOKYMEHTbl M WHopmaumio B
opraHbl, NpegocTaBnsowmne MyHUUunanbHble YCnyru, no CO6CTBEHHON UHNULNATUBE;

3) ocyLlecTBNEHN OENCTBUIN, B TOM YUCIE COrfacoBaHUn, HEOOXoANMbIX A5 NOMyYeHUs
MYHULMNANbHbIX YCIYr N CBA3a@HHbIX C obpalleHeM B NHble rocyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMoOynpaBfieHUsl, OpraHu3aumn, 3a WUCKMAYEHUEM MONYyYeHUs yCcnyr u nonyyYeHus
AOKYMEHTOB U MHGOPMaLuMK, NpeaocTaBnaemMblX B pesynbTate npefoCTaBreHnss Takux YCnyr,
BKMIOYEHHbIX B MEPEYHU, yKasaHHble B YacTu 1 ctatbh 9 PepepanbHOro 3akoHa OT 27 uons
2010 r. Ne 210-93 "O6 opraHusaumMm npenocTaBNeHUst roCyaapCTBEHHbLIX U MyHUUMNANbHbIX
yenyr";

4) npenctaBneHns OOKYMEHTOB M WHOpMauun, oTCcyTcTBUE U (MNn) HeQOCTOBEPHOCTb
KOTOpPbIX HE yKasbiBanvCb Npu nepBoHa4asibHOM OTKase B Npueme OOKYMEHTOB, HEODXOOAUMbIX
ANa nNpefocTaBneHns MyHuuunanbHOW ycnyru, nnbo B npefocTaBneHun MyHUUMNAnbHOM
yCrnyru, 3a UCKINKYEHUEM cregyowwmx cnyyaes:

a) u3MeHeHne  TpebOBaHUMM  HOPMATUBHBLIX  MPaBOBbIX  AKTOB,  KacaloLMXCS
npefocTaBfieHnUs MyHULMNAnbHOW YCnyru, nocrie nepBoHayanbHOM nNogdayv 3asiBfieHna o
npegocTaBNeHnn MyHULMNANbHON yCnyru;

0) HanuMume owunboK B 3asiBNEHMM O MpedoCTaBfeHUN MYHUUUNANbHOMW YCAyrn Wu
AOKyMeHTax, NofaHHbIX 3asiBUTernemM rnocrie nepBoHa4anbHOro otkasa B npueme OOKYMEHTOB,
HeoOXoOuMMbIX ANd NpefoCTaBNeHus MyHuUMnanbHOW ycnyru, nubo B npegocTaBfieHuu
MYHULMNANbHON YCNYr U HE BKINOYEHHbIX B NPeACTaBNEHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) WCTEYeHMe Cpoka [OeUCTBUA [OOKYMEHTOB WM WU3MEHEHME WHopMauun nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoouMbiX [Ans npefoCcTaBreHus
MYHULMNAnNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULUNANbHOM YCIyru;

) BblSiBNEHWE LOKYMEHTarbHO MOATBEPXAEHHOro dakta (MpM3HakoB) OLUMBOYHOrO wUnn
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) OOMMKHOCTHOrO nvua opraHa, npeaocTaBnstowero
MYHALMNANbHYK  YCRyry, MyHUMUMNAnNbHOrO crniyxauwiero, paboTHuka MOL|, paboTHuka
opraHusauun, npenycMoTpeHHon yactbto 1.1 ctatbm 16 PepepanbHOro 3akoHa OT 27 uvons
2010 r. Ne 210-®3 "O6 opraHu3aumMM NpeaoCcTaBfeHnss roCYyAapCTBEHHbLIX M MyHULMNANbHbIX
ycnyr', npu nepBoHavanbHOM OTKa3e B MpueMe [OOKYMEHTOB, Heobxoaumbix Ans



npegocTaBneHns MyHUUUNANbHOM YCNyru, NMbo B NpegoCcTaBneHMn MyHULUMNANbHON yCnyru, o
YyeM B TMWCbMEHHOM BMAE 3a [MOAMUCbID PYKOBOAUTENA oOpraHa, npegocTaBrsioLWero
MyHUUMNaneHyo ycnyry, pykosoautens MOLL npu nepBoHavanbHOM OTka3e B npueme
OOKYMEHTOB, HeoOXoauMbIX AN NpefocTaBfieHusl  MyHuuMnanbHOW — ycnyrn,  nnbo
PYKOBOAUTENS OpraHuM3aumnmn, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 degepanbHOro 3akoHa
oT 27 wonsa 2010r. Ne 210-®3 "O6 opraHusauuMm npenocTaBfieHUs rOCY4apCTBEHHbLIX W
MYHUUMNAanbHbIX yCcnyr", yBeooOMSISieTCA 3asdBUTENb, a TakKkKe MPUHOCATCA MW3BMHEHUA 3a
AocTaBneHHble HeyaobCTBa;

5) npegoctaBneHna Ha GymaxxHOM HOcUTene OOKYMEHTOB U MHAOPMAaLMK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
depepanbHoro 3akoHa ot 27 utona 2010 r. Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocya4apCTBEHHbIX WU MyHULMNArNbHbIX YCyr», 3a WCKOYEHMEM CryvaeB, eCcriv HaHeceHue
OTMETOK Ha Takme [JOKyMeHTbl nMbo uX u3bATME 49BNSEeTCS HeobXoaUMbIM  yCrOBUEM
npegocTaBneHns MyHUUUNAnNbLHOM YCNYrM, N UHbIX CryvyaeB, YCTaHOBMNEHHbIX deaepanbHbIMU
3aKoHaMu.

2.7. VicyepnbiBatowmi nepeyeHb OCHOBaHUM 49 0TKasa B NpuemMe LJOKYMEHTOB.

1) 3asiBneHne 1 NPUNOXEHHbIe K HEMY [OOKYMEHTbl He COOTBETCTBYHT TpeboBaHWAM,
YCTaHOBMEHHbBIM MYHKTOM 2.6 HacTosLWwero agMMHUCTPaTUBHOMO perfnamMmeHTa;

2) TeKkCT 3adBfeHus O npefdoCTaBfeHUn MyHUUMNanbHOW YCnyru He noggaeTcs
NPOYTEHUIO;

3) K 3adBMNEHU0 He TMpUNoXeHbl [OOKYMEHTbl, Heobxoaumble Ans npefocTaBneHus
MYHULMNANbHON YCMyrk, ykasaHHble B agMUWHUCTPATMBHOM perflameHTe, npeaocTasBfeHune
KOTOpbIX 4BNdeTcsa obgAsaTtefnibHbIM A 3adBUTENEeN B COOTBETCTBUM C  YKa3aHHbIM
npunoxeHnem, nNnMbo NPUNOXKEHbl KOMUM AOKYMEHTOB, KOTOpPble AOMKHblI ObiTb NPUOXEHbI B
opurMmHanax.

2.8. WcuepnbiBalowmin nepevyeHb OCHOBaHWW A5 NPUOCTAHOBMEHUA WKW OTKas3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHuM Ansi NPUOCTAHOBMEHUS MPeAOCTaBMEHNA MyHUUMNANbHOW YCryru
3akoHogaTenbcTBoM Poccunckon defepaumm He npeaycMoTPeEHO.

2.8.2. WcyepnbiBaolwnnm nepevdeHb OCHOBaHUM AN OTKasa B NpefdocTaBneHumn
MYHULMNAnNbHOW YCNyru:

a) HeCOOTBETCTBUE 3a8BKM YCTAHOBNEHHON hOPME;

0) Hann4une B 3as1BKe HEJOCTOBEPHOWN MHG OPMaLNX;

B) OTCYTCTBME COrNacoOBaHUSA YNOMIHOMOYEHHbIM OPraHoOM CO34aHus MecTa (nnowanku)
HakonneHus TKO.

2.9. MyHuumnanbHas ycnyra npegocrasnsietca 6ecnnaTHo.

2.10. MakcumanbHbIA CPOK OXuaaHust B odepegu nNpu nogadvye LOOKYMEHTOB M Npu
nonyyYeHnn pesynbtata NpegocTaBneHms MyHULMNaneHoM ycnyru coctaBnaeTt 15 MuHyT.

2.11. MakcumanbHbI CPOK perucTpauum 3asiBreHnsa o npefocTaBneHMm MyHUUunanbHOM
ycnyru:

1) Nnpu HanpaBfneHUn 3asBfeHUs N NpuraraemblX AOKYMEHTOB MOCPEACTBOM MOYTOBOrO
OTNpaBrieHNs WM B ONEKTPOHHOM Buae 4epe3 EOMHbIM nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (oyHkumin) (ganee - MNMopTtan), a Takke 4Yepe3 MHOrogyHKUMOHASbHbIE
LeHTpbl - 3 (TpY) KaneHaapHbIX OHS;

2) Npy nNn4yHOM obpalleHun 3asBuTenst - B NPUCYTCTBUM 3aaBUTENS B AeHb obpalleHus
MaKCUMarbHbIA CPOK HE JOMMKEeH npeBbIwaTtbh 15 MUHYT.

2.12. TpeboBaHua K MNOMELLEHUSM, B KOTOPbIX MpeaocTaBndeTcs MyHuuunanbHas
ycnyra, K 3any oXugaHud, MecTtam [Ans  3anoSfiHeHUs 3anpocoB O NpefocTaBneHuu
MYHULUMNANbHOW yCnyrn, WMHGOPMaUMOHHBIM CTeHaM C obpasuamu MX 3anofiHeHUs U
nepeyHeM OOKYMEHTOB, HEOBXOOMMbIX AN NPefoCTaBeHNs KaXaon MyHULMNAnbHOW YCryru,
pasmeLleHnio 1 O0POPMITIEHNIO BU3yanbHOW, TEKCTOBOW U MyNbTUMEOUNHOW WHOopMauUMn o



nopsiake NpenocTaBfeHNa Takow YCnyrn, B TOM 4ucne Kk obecneyeHuto AOCTYMHOCTM Anis
WHBANWAOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUMM C 3akoHogatenbcTBoM Poccunckon
depepaumm o counanbHON 3alimnTe NHBaNMOoB.

2.12.1. WHdopmauua o rpaduke (pexume) paboTbl YNOMHOMOYEHHOrO oOpraHa
pasMellaeTcs npu Bxode B 3[4aHWe, B KOTOPOM OHO OCYLLEeCTBNSIeT CBOK OeATeNbHOCTb, Ha
BWOHOM MecCTe.

3paHne, B KOTOPOM NPenocTaBnsieTcsa MyHuMuMnanbHas ycnyra, LOMKHO ObiTb
obopyaoBaHO OTAENbHBIM BXOA0OM 45151 CBOOGOAHOrO A0OCTYNa 3asBUTENEN B NOMELLEHME.

Bxoa B 3maHve gomkeH ObiTb 060pyaoBaH MH(OPMaLMOHHON Tabnuykon (BbIBECKOW),
cogepxatlien nHgopmaumo 06 ynormHOMOYEHHOM OpraHe, OCYLLECTBISOWEM NpeaocTaBneHne
MYHMLMNANbHON YCrnyrn, a Takke obopyaoBaH yooOGHON NECTHULUEN C NOPYYHAMMU, NaHaycamu
Ans 6ecnpenaTCTBEHHOIO NEPeaBMKEHUS rpaxaaH.

MecTa npegocTtaBneHns MyHUUMNanbHOM ycnyrn obopyaytTca ¢ ydeTom TpeboBaHui
AOCTYMNHOCTM Ons MHBanNugoB B COOTBETCTBUM C  OEWCTBYHOLMM  3aKOHOOATENbCTBOM
Poccuinckon ®egepaummn o coumanbHOM 3awmTe MHBannaoBs, B TOM Yucre obecneymnBatoTcs:

ycnoBust ans 6ecnpenaTcTBEHHOro AocTyna K OOBLEekTy, Ha KOTOPOM OpraHu3oBaHO
npegocTasBfieHne ycnyr, K MectaM oTabixa U npegoctaBngaemMbIiM ycryram;

BO3MOXHOCTb CAMOCTOATENIbHOIO NEpPeABMKEHUS MO TepPPUTOpMM 0O6bEKTA, HA KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHue ycryr, BXxofda B TakoW OObeKT U Bbixoga W3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO M BbiCaaKN U3 HErO, B TOM YMCIIE C UCMONb30BaHMEM Kpecna-KONACKu;

COMPOBOXAEHME WHBANMAOB, MMEKLWUX CTOMKME paccTpomrcTBa (PYHKUUU 3peHus u
CaMOCTOATENBHOIO MNEPEOBMKEHMS, WU OKasaHme WM MNoMOoWM Ha OOBbEeKTe, Ha KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHne yCnyr;

Hagnexawee pasmelleHne obopyaoBaHust U HocuTenen mHdopmaumm, HeobxoammbIX
ana obecneyeHns GecnpensaTCTBEHHOIO AOCTyNa MHBanNnaoB K 0ObEKTy M npeaoctaBnsemMbiM
ycrnyram ¢ y4€TOM OrpaHUYEHUN X XKU3HEeAEATENbHOCTY;

aybnuposaHue Heobxoanmon ANs MHBaNMOoB 3BYKOBOW U 3pUTESNIbHON MHGOpMaumu, a
Takke Haanucen, 3HaKOB WM WHOWM TEKCTOBOM W rpadmyeckon uHoOpMauum 3Hakamu,
BbINOJSTHEHHbIMN  penbedHO-ToYeYHbIM WpndToM bBpannsa, gonyck cypgonepeBogynka U
TUocypaoonepeBoaymka;

AOMNYCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO nNpeaoCcTaBreHue ycnyr, cobaku-
NPoOBOAHMKA MNPU HanNUuYMM [JOKYMEHTa, MNOATBEPXAAKLWEro ee cneuuanbHoe obydeHne u
BblJaBaeMoro B nNopsiake, ycTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccunckon ®epepauyuu;

okasaHue paboTHMKamu opraHa (yyupexaeHus), NpeaoCcTaBsoLWEro ycnyrm HacemneHumto,
NoOMOLLM MHBanNugam B npeogosieHn 6apbepos, MeLLakoLWmx NOyYeHUI0 UMW YCryr HapaBHe C
ApYyrMmu opraHamu.

lMomelleHnss, B KOTOPbIX MNPeAoCTaBNsAETCA MyHuUMNanbHas ycnyra, AOSMKHbI
COOTBETCTBOBATb CAHUTAPHO-TMIMEHNYECKMM MpaBunamM U HopMaTMBaMm, NpaBuiiam MNoXKapHOMW
BesonacHocTw, BesonacHocTH TpyAa. MomelueHus obopyayroTcs cuctemamu
KOHONLUMOHNPOBAHMUSA (OXNaXXAEHUS U HarpeBaHWsl) U BEHTUNMPOBAHUSA BO3A4yXa, CpeacTBamm
OnoBeLLEeHNs O BO3HUKHOBEHUWN Ype3Bbl4anHOW cuTyauuu. Ha BugHOM MecTe pacnonaratTcs
CXeMbl  pasMeLleHns  CpPeACTB  NOXapoTyweHuss M NyTen  3Bakyaumm  fiogeun.
MpepycmatpmBaetcsa obopygoBaHMe AOCTYMHOrO Mecta O6LeCTBEHHOro  Mosfb30BaHUS
(Tyaner).

MomeweHns MOLL ons paboTbl ¢ 3asBUTENsIMM ODOPYAYHOTCS 3NIEKTPOHHOMW CUCTEMOWN
yrnpaBneHus ovyepenpto, KoTopasi npeacraBnsieT cobor KOMMNIEKC NporpaMmHo-annapaTHbIX
CcpencTB, MO3BOMAWNX ONTUMU3NPOBATL YynpasBrieHue odepeadamu 3asisutenent. Nopsgok
NCMNONb30BaHNS 3MIEKTPOHHOM CUCTEMbI YyNpaBneHus npenycMOTPEH aaMUHUCTPaTUMBHbLIM
pernaMmeHToM yTBepXXAeHHbIM npuka3om ampektopa MOLL.

2.12.2. lpyuem OOKYMEHTOB B YNOTHOMOYEHHOM OpraHe OCyLLeCTBNAeTCs B cneuuanbHO
000pyaOBaHHbIX MOMELLEHUSX NN OTBEAEHHbIX A5 3TOro KabmuHeTax.



2.12.3. TlomewieHunsn, npegHasHayeHHble Ans npuyema 3asiButenen, obopyaytoTrca
WHGOPMAUMNOHHBIMK  CTEHOAMW, COAEpXalUMMU CBefeHUs, yKasaHHble B noanyHkte 1.3.3
Mogpasgena 1.3 PernameHTa.

NHdpopmaLmoHHbIe CTeHObl pa3MeLlalnTcs Ha BUAHOM, AOCTYNHOM MecCTe.

OdopmneHne WHMOPMAUMOHHBIX JIMCTOB OCyLlecTBnsieTca YyAoOHbIM Ans YTeHus
wpndptom — Times Neew RomaNe, doopmaT nucta A-4; TEKCT — NPOMNUCHbIE BYKBLI, pasamepom
wpudTa N2 16 — 0Bbl4HbIA, HanMeHOBaHMe — 3arnaBHble OykBbl, pa3mepoM wpudTta Ne 16 —
XWPHbIA, nons — 1 CM BKPYroByrt. TeKCTbl MatepuanoB LOMKHbl OblTb HaneyataHbl 6e3
ucnpasneHnn, Hambonee BaxHas WHGOPMaUUSA BbIAENSETCA XMPHbIM  wpudgTom. [pu
odhopMreHMn MHPOPMaLUMOHHBLIX MaTepuanos B Buae 0OpasLoB 3asiBNEHWA Ha MNOfnyyYeHue
MYyHMLMNAnNbHON ycnyrn, obpasuoB 3asBNEHN, NepeyHen JOKYMEHTOB TpeboBaHus K pasmepy
WwpndpTa n popmaty nmcta MoryT OblTb CHUXKEHDI.

2.12.4. TomelleHna ana npyema 3assutesnien OOSDKHbl COOTBETCTBOBATb KOMMOPTHBLIM
ANa  rpaxgaH ycnoBusM U OoNTUMarnbHbIM  yCrnoBuMAM  paboTbl  OOMMKHOCTHBIX — NuL,
YNOSTHOMOYEHHOIO opraHa u AOSMKHbI obecneymBaThb:

KOMJXOPTHOE pacronoXxeHve 3asaBuTens W OOIMKHOCTHOrO nuua  YyrnoriIHOMOYEHHOro
opraHa;

BO3MOXHOCTb 1 yO0OBCTBO OhOpPMIIEHMS 3adBUTENEM NMMCbMEHHOrO obpalleHus;

TenedoHHYI0 CBA3b;

BO3MOXHOCTb KOMMPOBaHNA JOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM  aKTaMm, PperynupylowmM npegoctaBreHne
MYHULMMNAnNbHOW yCnyru;

HanMyne NUCbMEHHbIX NpuHaanexHocTen n bymarn popmata A4.

2.12.5. [Ona oxuoaHus 3asBuUTeEnsMM Mpuema, 3anosiHeHUss HeobxoaumbiX 4N
Nosly4eHnss MyHUUMNanbHOM YCNyrn JOKYMEHTOB OTBOAATCA MecTa, 060opyJoBaHHbIE CTYNbSAMU,
cTonamu (Ctorkamu) ans BO3MOXHOCTU 0POPMEHUst JOKYMEHTOB, 06ecneumBaloTCcsa pyvkamu,
OnaHkamu gOKymMeHTOB. KonmyecTBO MeCT OXMAAHWA onpeaenseTca Mcxoasa u3 dpakTuieckom
Harpy3ku 1 BO3MOXXHOCTU UX pasMeLLeHns B NOMELLLEHNN.

2.12.6. [lpvem 3agBuTenerM npu nNpegocTaBfeHUM  MyHUUUNANbLHOW  yCryru
OCYLLIECTBNAETCA COrnacHoO rpaduky (pexunmy) paboTbl YNOMHOMOYEHHOIO OpraHa: exegHeBHO
(c noHegernbHUKa MO NATHULY), KPOME BbIXOOHbLIX WU MPa3gHUYHbIX OHEW, B TedeHue pabodero
BpeMeHN.

2.12.7. Paboyee MeCTO AOMKHOCTHOMO Nuua ynosIHOMOYEHHOro opraHa, OTBETCTBEHHOIO
3a npefocTaBfieHne MyHUMUMNanbHOW ycnyrn, OOMKHO ObiTb 060pynoBaHO MNepCOHarnbHbIM
KOMMbIOTEPOM C AOCTYNOM K MUH(POPMALIMOHHBLIM pecypcamM YnoSITHOMOYEHHOrO opraHa.

KabuHeTbl npuema nonyvatenem MyHUUMNAnNbHbIX YCNYr OOMKHbl ObiTb OCHALLEHbI
MHOPMaUNOHHBIMK TabnMykamu (BbiBECKaMMK) C yKa3aHMeM Homepa kabuHeTa.

CneumanucTbl, OCyLLeCTBASKOWME MpuMeM nonydatenen MyHUUMNanbHbIX — YChyr,
obecnevnBaloTCs NNYHBIMU HarpygHbIMU UOEHTUUKALMOHHBIMW KapTodkamu (6angxamun) m
(Mnn) HacTonNbHBIMK Tabnnykamu.

2.12.8. TpeboBaHua k obecneyeHuo AOCTYMHOCTU MpPeaoCcTaBfeHNd MyHUUMNANbHON
ycnyru ana MHeanuaos.

YNONMHOMOYEHHbIM opraHom, npegocTaBnALWUM MYHULUMNANbHYO ycnyry,
obecneunBaeTca co3gaHne nHBanuaam cregyrowmnx yCroBuin JOCTYNHOCTH:

a) BO3MOXHOCTb 6ecnpensTCTBEHHOro Bxo4a B MOMELLEHUST YNOSTHOMOYEHHOIo opraHa u
BbIXOo4a U3 HUX;

0) BO3MOXHOCTb CaMOCTOATENBHOIO NepenBMKEHNs B MOMELLEHUAX YNOSTHOMOYEHHOrO
opraHa B Uenax AoCTyna K MecCTy npefocTaBfieHust YCryrm, B TOM 4YUCre C MOMOLLbIO
pabOTHMKOB  YMOSIHOMOYEHHOrO OpraHa, npPeaoCTaBAslOWEro MyHULMNANbHYK — yCnyry,
aCCUCTUBHbBIX U BCrOMOraTesibHbIX TEXHOSIOMMI, a TakkKe CMEHHOro Kpecna-KOonscku,;



B) BO3MOXHOCTb NOCaAKM B TPAHCMNOPTHOE CPEeACTBO M BbICAOKWM U3 HEFO nepen BXo40M B
YNONMHOMOYEHHbLIN OpraH, B TOM 4uCNe C WCMNOMb30BaHNMEM KPECNna-komnsacku wu, npu
Heo6Xxo4MMOCTH, C NOMOLLbI0 PabOTHUKOB YNOSTHOMOYEHHOTO OpraHa;

r) COMpPOBOXOEHME WHBANUAOB, UMEILIMX CTOMKME PacCTPONCTBA (PYHKLMU 3peHus U
CaMOCTOATENBHOIO NEPeABMKEHNS, N OKa3aHUst UM MOMOLLM B MOMELLEHUAX YNOSTHOMOYEHHOIO
opraHa;

A) coaencTene MHBanuay npu BXo4e B NOMELLEHUE YNOSTHOMOYEHHOrO opraHa U BbiXoae
13 Hero, MHPOpPMMpPOBaHUE UHBaNMAa o OCTYMHbLIX MapLUpyTax obLeCTBEHHOro TpaHCNopTa;

€) Hagnexallee pasmelleHne HocuTenen nHpopmauumn, Heobxogumon gns obecneyeHns
BecnpenaTCTBEHHOro A0CTyNa MHBaNUAOB K MyHUUMNANbHOW ycnyre, C y4eTOM OrpaHUYeHnn nx
XN3HEOEeATeNnbHOCTU, B TOM u4ucne aybnupoBaHue HeobxoouMMow Onsi NOfyYeHust ycnyru
3BYKOBOWM W 3pUTESIbHOM WHGOpMauuK, a Takke Hagnucew, 3HaAKOB W MHOW TEKCTOBOM W
rpagouyeckon MHopMaLnn 3HakaMu, BbINONTHEHHLIMU perbedHO-ToYeYHbIM WpudToM bpannsa
N Ha KOHTPAacCTHOM (poHe; JonyCcK cypaonepeBoavmka u TMdriocypaonepeBoaymnka;

X) obecneyeHne pfornycka B [MOMeLEeHMEe YMNOSITHOMOYEHHOro oOpraHa, B KOTOPOM
npegocTaBnaeTcsa MyHUUMnNanbHOW Yycnyra, cobaku-npoBOAHMKA MPU HanNUYMM LOKYMEHTA,
nogTeepxgarmLwero ee crneumanbHoe oOydYeHWe, BblIJAHHOIO Mo dopMe U B NoOpsdke,
yTBEpPXOeHHbIX npukasom MuHucTepcTBa Tpygaa W couuanbHou 3awmTbl  Poccuinckon
depepaumm ot 22 noHs 2015 r. Ne 386H;

3) okasaHuMe paboTHMKaMWU YMNOSTHOMOYEHHOrO OpraHa WMHOM HeobxoaMmon WHBaNMAaam
nomoLw B npeogoneHum 6apbepoB, MeLllaWwmnx MoMyvYeHUo UMW YyCryr HapaBHe C ApYrMMmu
nmuamu.

2.13. NokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMMNASTbHOM YCIyTK

2.13.1. OCHOBHbIMW MNOKasaTensAMM OOCTYNHOCTM M KayecTBa MyHMUMNANbHOW YCNyru
ABNAOTCA:

KONMMYeCTBO  B3aUMOAEWCTBUMA  3asdABUTENst C  AOSMPKHOCTHbIMM  NUuamMu  npu
npefocTaBfieHMM  MyHMUMNANbLHOW  YCryrm W UX  NpOAOSIKUTENbHOCTL. B npouecce
npegocTaBfeHns MyHUUUNanNbLHOM YCnyru 3asaBuTenb Brnpase obpawiatbCsa B YNOSTHOMOYEHHbIN
opraH no mepe HeobXxogMMOCTW, B TOM 4uCfie 3a MofyyvyeHMeM WHpopmMaumm o Xxopae
npegocTaBneHns MyHULUMNanbHON yCnyru;

BO3MOXHOCTb Mofayv 3anpoca 3asiBuTensi 0 NnpegocTaBieHnn MyHULMNaIbHON yCnyru u
Bbldayn 3asBUTENAM JOKYMEHTOB MO pe3yrnbTatam nNpeaocTaBrneHnss MyHUUMNanbHON ycnyrn B
MoLL;

BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMyYEHUS MYHULMNANbHOM YCnyru B NoGoOM
TepputTopuanbHOM nogpasgeneHnn opraHa, npefoCTaBsWEero MyHULMNanbHy ycnyry, no
BbIOOpY 3as8BMTENSA (IKCTEPPUTOPUASBHBIA NPUHLMN);

BO3MOXHOCTb MOSlyd4eHust MHopMaumMm O Xxode npefocTaBneHns MyHUuMnanbHOu
ycrnyru, B TOM 4YUCre C WUCMonb3oBaHMEM OUUMANbHOINO MHTEpPHeT-canTe aaMUHUCTpauuu,
EonHoro noptana u PermoHanbHoro noprana;

yCTaHOBEHME OOMKHOCTHbIX MWL, OTBETCTBEHHbIX 3a NpeaoCTaBneHne MyHULMNanbHON
ycnyru;

ycTaHoBfneHne U cobniogeHne  TpeboBaHWA K MNOMELLEHMSIM, B  KOTOPbIX
npenocTaBnseTca ycnyra;

yCTaHOBMeHMe 1 cobniogeHne cpoka npegocTaBfieHnsl MyHUUMNAanbHON YCNyru, B TOM
Yucrie cCpoka OXuAaHus B ovepeau npu nogade 3asiBfieHUst U Npu MofyyYeHun pesynbtaTta
npeaocTaBneHns MyHULMNANbHOW YCryru;

KONMYECTBO  3asiBNEHUW, MNPUHATBIX C  WUCMOMb30BaHMEM  UH(OPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHOM ceTu obLlero nonb3oBaHus, B TOM 4ucne nocpeactsom EauHoro
noptana v PermoHanbHoro noptana.



2.13.2. Tpn npepocTaBneHNUN MyHULMNANBLHOW YCNYyrMu Mo 3KCTeppuUTOopuansHOMY
NPUHUMNY 3aaBUTenu (NpeacTaBUTeNn 3asiBUTENS) MMEKT NpaBo Ha obpalleHune B nobon MOL|
BHE 3aBUCMMOCTW OT MecTa peructpauumn sasiButens (npeacraBuTens 3asBuUTens) no MecTy
XUTENbCTBa, MeCTa HaxoXAaeHuss obbekTa HeaBMXKMMOCTM B COOTBETCTBUM C AENCTBUEM
3KCTEpPPUTOPUANILHOMO NPUHLMNA.

lMpepocTaBneHne MyHUUMMNANBHOW YCRyrM MO  9KCTEppUTOpUArbHOMY  MpUHUMNY
obecneunBaeTca npu nNuUYHOM obpalleHun 3asBuTens (NpeacTaBuUTens 3asBUTENd) MO MeCTy
npebbiBaHua  3aaBuTena  (npeactaButens  3aseutens) B MOL ¢ 3aaBneHvem o
npefocTaBfeHUN MyHULMNANbLHOW YCIYT.

2.13.3. B3anmopgencteue 3asButens (ero npencraBUTensl) C AOSMKHOCTHbIMU NvLaMu
M®Ll, ynonHOMOYEHHOro opraHa npu nNpegoCTaBNeHUM  MyHUUMNANbLHOM ycnyru
ocyllecTBNAeTCcA ABa pasa - npu npeacrasneHnn B MOLL, ynonHOMOYEHHbIM opraH 3asBneHns
CO BCEMM HeobXooMMbIMW LOKYMEHTaMW ANA MNOMyYEeHUS MyHUUMNanbHOW YCnyru un npwm
nonyyeHun pesynbtata npegocTaBneHns MyHMUMNANbHOW  ycnyru  3asiBUTenem
HenocpeacTBeHHO. [1poAOMKUTENBHOCTL OQHOMO B3aUMOAENCTBUS 3asBUTENS C AOSHKHOCTHbLIM
nmyom MOL, ynonHOMOYeEHHOro opraHa npu npefocTaBfeHnn MyHUUMNanbHOW YCryru He
npesblwaet 15 MuHyT. B cnyyae HanpaBneHus 3aaBrneHns nocpencrsom EguHoro noptana
B3aMMOLENCTBME 3asiBUTENS C OOSDKHOCTHbIMM nvuamm MOL, ynonHomMo4yeHHoro opraHa
ocyllecTBngeTca nBa pasa - npu npeacrtasneHm B MOL|, ynonHOMOYEHHbLIM OpraH BCex
HeobXOAMMbIX [OOKYMEHTOB [Af1 MNOSIYYEHUA MYHMUMNANbHOW YCiyrm W MNpyu  MNOMAyvYeHuu
pesynbTtata npegocTaBfeHns MyHUUMNanbHOW yCnyru 3asiBUuTernieM HernocpencTBEHHO.
MpooomKNTeNbHOCTL OAHOINO B3aMMOLEWNCTBUA 3asBUTENA C OOSMKHOCTHbIM nunuom MOL,
YNOSTHOMOYEHHOrO OpraHa npu npegocTaBfeHnn MyHUUUNanbHOW YCnyrn He npesblwaeTt 15
MUHYT.

3agsutenam obecrneynBaeTcss BO3MOXHOCTb OLEHUTb [AOCTYMHOCTb M KayecTBO
MyHULUMNanNbHOW ycnyrn Ha EguHom noprarne.

2.13.4. [ina nonyyeHnsa MyHuMuMnanbHOW ycnyrn 3asasuTernb Brpase obpatutsca B MOL| B
cooTBeTCTBUMN cO cTaTben 15.1 depepanbHoro 3akoHa ot 27 mnons 2010 roga Ne 210-03 «O6
opraHuMsauun npegocTaBfieHUss FOCYOAapPCTBEHHbIX U MYHULUMNAMbHBIX YyCnyr» AyTeM nogadu
KOMMMEKCHOrO 3anpoca O nNpefoCTaBfEeHMM HECKOSTbKUX FOCyAapCTBEHHbIX n (unu)
MYHULMNANbHbLIX YCyr».

2.14. VHble TpeboBaHus, B TOM 4uCNe y4duTbiBaloLmMe 0COBEHHOCTU NpeaocTaBneHns
MYHULMNANbHOMW YCNyrm B MHOFOYHKUMOHANbHbIX LIEeHTpaxX, OCODEHHOCTU npeaocTaBrieHust
MYHULMNANbHON YCyrn No aKCTeppuTopuanbHOMY nNpuHUMny (B crnyvae, ecnv MyHuuunanoHas
ycrnyra npegoctaBnsieTcss MO 3KCTeppuUTopuanbHOMY  MpPUHUMNY) UM OCOBEHHOCTU
npegocTaBfieHNa MyHUUMNANbHOW YCIyrn B 35IEKTPOHHOM hopme

2.141. [Ona nonyvyeHuss MyHUMUMNANbHOW YCNyrn 3asBuTenam npeaocTaBniseTcd
BO3MOXHOCTb MNpPeAcTaBUTb 3asiBfieHWe O nNpefoCTaBfeHuM MyHULMNanbHOW YyCrnyrn u
AOKYMEHTbl (cogepXawpmeca B HUX CBedeHud), Heobxogumble [Nd  npegocTaBneHus
MYHULMNAanbHOW yCcnyru, B TOM 4ucrie B oopMe 3NeKTPOHHOIo AOKYMeHTa:

B YNOJSTHOMOYEHHbIN OpraH;

yepe3 MOLL B ynofIHOMOYEHHbIV OpraH;

NocpeacTBOM MUCMOSb30BaHUS WH(POPMALMOHHO-TENTEKOMMYHUKALMOHHBIX TEXHOSOrMMN,
BKMOYAA MCMNonb3oBaHWe, C MNPUMEHEHWEM 3MEKTPOHHOW MOoAnUCKU, BUO KOTOPOW [OOSMKEH
CcoOTBEeTCTBOBaTb TpeboBaHUAM, yCTaHOBMEHHbIM «[llpaBunamm KUCNONb30BaHUS YCUINIEHHOW
KBanMUUMPOBAHHOW  9MEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslyYeHuem
rocy4apCTBEHHbIX M MyHMUMNANbHbBIX YCAYry, YTBEPXKAEHHbIX NOCTaHoBNeHneM [paBuTenscTBa
P® ot 25 aBrycta 2012 r. Ne 852 "O6 yrtBepxaeHun [MpaBun MCNOMNb30BaHUA YCUIEHHON
KBanMUUMPOBaHHOW  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nofyyYeHuem
rocyaapCTBEHHbIX Y MyHMLMMAMNbHbBIX YCNYT U O BHECEHUU n3MeHeHus B NpaBuna paspaboTku n
yTBEPXKOEHNSA aOMUHUCTPATUBHBIX perfiameHToB NpeaocTaBreHns rocyaapcTBeHHbIX yenyr" (C



N3MEHEeHUAMUN U OONONHEeHnAMKN) n noctaHosreHus MNpasutensctea P® ot 25 moHa 2012 Ne
634 «O BMOax aneKkTPOHHOM MOAMNUCK, UCMONb30BaHME KOTOPLIX AONyCcKaeTcs npu obpalleHnn
3a NosnyYeHneM rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr» (ganee — anekTpoHHast No4nuch).
3asBneHnsa u JOKyMeHTbl, HeobxoauMble AN npefocTaBneHuss MyHUUMNanbHOW ycnyru,
npegocTtaBnsiemMble B dOPMe SMEKTPOHHbIX AOKYMEHTOB, MOAMUCHLIBAKOTCS B COOTBETCTBMM C
TpeboBaHuamu ctaten 21.1 n 21.2 depepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-93
«O6 opraHMsaumm npeaocTaBfieHUst TOCYQAPCTBEHHbIX W MyHUMUMNANbHBIX — YCIyr» U
depepanbHoro 3akoHa ot 6 anpensa 2011 roga Ne 63-903 «O6 anekKTpoOHHON NOAMUCUY.

B cnyyae HanpaBneHusi 3asiBNEHUN U [OOKYMEHTOB B 3NEKTPOHHOW dopme C
ncnonb3oBaHMeM EanHoro n PervoHanbHOro noprana, 3asBfeHne u JOKYMEHTbl AOMKHbI ObiTb
noanuncaHbl YCUNEHHOM KBanMnunMpoBaHHON 3NEKTPOHHOM NOANUCHI0, KOTOPbIE AOMYyCKalTCa K
NCNONb30BaHMIO Npu obpalleHnn 3a Mony4YeHMeM MyHULUMNanbHOW YCryry, oKasblBAaemMoun C
NPUMEHEHNEM YCUINIEHHOW KBanNMULMPOBAHHOW 3NIEKTPOHHOW MOAMUCU, N ONpeaensoTcs Ha
OCHOBaHUW yTBEPXOAeMOW OpraHoM, npefoCTaBnslWUM  MyHUUMNANbHYIO ycnyry, no
cornacosaHunto ¢ ®depepansHon cnyxbon ©GesonacHoctn Poccunckon Pepepauumn mopenm
yrpo3 6e3onacHoctT uHdopmauum B WHPOPMALMOHHOM CUCTEME, WUCMONb3YyeEMOM B LENsxX
npuema obpalleHnin 3a Nosly4eHnemM MyHULMNanbHOW ycnyrm u (unn) npenocTaBfeHust Takom
yCryru.

2.14.2. 3agsutensam obecnednmBaeTcss BO3MOXHOCTb MNOSyYEHUA MHOPMaLMM O
npegocTaBfisieMon MyHULmMnanbHon ycnyre Ha EguHom n PermoHansHoOM nopTarne.

[Ana nonyyeHuss pgocTtyna K BO3MOXHOCTAM EguHoro wm PernoHanbHOro noptana
HeobxogmMmo BblOpaTb cybbekt Poccunckon Pepepaumm, W nocne OTKPbITUS  ChMcka
TeppuTopuanbHbix defepanbHbIX OpraHoB WCMOMHUTENbHOW BNactTu B 3TOM CcyObekTe
Poccunckon degepaumm, opraHoB UCNONHUTENBHOW BriacTn cybbekta Poccurckon degepaumm
N OpraHoOB MECTHOro camoynpasfieHusi BblbpaTb agMuHUCTpauuio (ykasaTb HauMMeHOBaHue
agMWHUCTpaUUK CcorfacHo YcTaBy) C MNepeyHeM oOKasblBaeMblX MyHUUMNANbHbIX YCryr u
NMHopMaumnen nNo Kaxaown ycnyre.

B kapTouke Kaxgow ycrnyrm cooepXutcs onmcaHue ycnyru, nogpobHas nHdpopmaumsa o
nopsigke u crnocobax obpalieHus 3a ycrnyrow, nepevyeHb LOKYMEHTOB, HeobXoauMmbiX Ond
NonyyYeHnsa ycrnyru, MHgopmaums O Cpokax ee WUCMOSIHEeHUdA, a Takke OnaHku 3asBneHun u
dopM, KOTOopble HEOBXOAUMO 3anONHUTL NS obpalleHns 3a yCryron.

Mopava 3asiBuTENeM 3anpoca M WHbIX AOKYMEHTOB, HEO6X0AUMbIX A1S NpeaoCcTaBneHns
MYHUUMNANbHOMW YCNyrn, M nNpueM Takmx 3anpoCcoB W [OOKYMEHTOB OCYLLUECTBMSETCH B
crnegyrowem nopsigke:

nogaya sanpoca Ha npefocTaBfieHMe MYHUUUNArbHOW YCNyrn B 3NEKTPOHHOM Buae
3asBUTENEM OCYLLECTBNSETCH Yepes NUYHbIN KabuHeT Ha EgnHOM 1 PernoHansHOM nopTane;

AN ohopMIeHNa AOKYMEHTOB NOCPEACTBOM ceTU «VIHTEpHET» 3asiBUTENIO He0BXoanMOo
NpPonTN NpoLenypy aBTopusauum Ha EanHom n PernoHanbsHoM nopTarne;

ANs aBTopmu3auumn 3asBuTesnito HeobxoaMmMo BBECTU CTPaAxXxOBOM HOMEP MHAUBUAOYASNBLHOMO
NUUEBOro cyeTa 3acTpaxOBaHHOrO nuua, Bbl4aHHbIM [MeHCMOHHBIM oHOOoM Poccuinckon
depgepaumn (rocyaapcTBeHHbIM yypexaeHueMm) no Bonrorpagckon obnactu (CHUIC), w
naporsib, NOMyYeHHbIN Nocre pernctpaunm Ha EanHom n PermoHansHoM nopTarne;

3asBUTENb, BbIOpaB MyHUUMNANbHYK YCRyry, rOTOBMT MNakeT OOKYMEHTOB (Konuu B
9NEKTPOHHOM BMAE), HeOOXoauMbIX ANS ee npefoCcTaBfieHus, U HanpaBnaeT UX BMecTe C
3asiBlIeHNEM Yepes NNYHbIN KabuHeT 3aaBuTend Ha EgnHom n PernonansHom noprane;

3asiBNeHNe BMECTe C  OMEKTPOHHbIMM  KOMUAMW  OOKYMEHTOB  nonagjaetr B
WHOPMALMOHHYI0O  CUCTEMY  YMOSIHOMOYEHHOrO  OpraHa, oOKasblBalowero BblOpaHHYHO
3aaBuTENEM YyCrnyry, koTopasa obecneyunmBaeT NpMemM 3anpocos, obOpaLLeHnin, 3asaBNEHNA U UHbIX
AOKYMEHTOB (CBeAeHun), noctynmBwunx ¢ EamHoro n PermoHanbHOro noptana un (Mnn) yepes
CUCTEMY MEXBELOMCTBEHHOIO 3IEKTPOHHOrO B3aMMOLENCTBUSA.



2.14.3. [Ona 3assutenen obecneymBaeTca  BO3MOXHOCTb  OCYLECTBMATb C
ucnosib3oBaHnem EguHoro u PernoHanbHOro noprtana nosiydeHne cBedeHun O Xoae
BbIMOSIHEHUSA 3anpoca O NpefoCTaBNeHUN MyHULMNANbLHOW YCIyri.

CBegeHnss 0 xode UM pesynbTaTe BbINOMHEHWA 3anpoca O nNpefocTaBneHun
MYHULUMNANbHOW YCNyru B ONEeKTPOHHOM BUAEe 3adABUTENO NpPeAcTaBnsalnTcA B Buae
yBeloOMSIeHNs B NMNYHOM KabuHeTe 3aaBuTens Ha EanHom n PernoHansHom noprarne.

2.14.4. MNpwn HanpaBneHun 3asBeHnss N JOKYMEHTOB (COoOepXalUMXCsl B HUX CBeAeHU) B
dopMe 3MEKTPOHHbIX [OOKYMEHTOB B MNOpsSAKe, NpedycMOTPEHHOM nognyHkTom 2.14.1
nogpasgena 2.14 PernameHTa, obecnedMBaeTcsi BO3MOXHOCTb HarnpaBieHUs 3asBUTENIO
CcOoOOLLEHMSA B ANEKTPOHHOM BMAE, NOATBEPXKAAIOLLEIO UX MPUEM U PErUCTpaLmio.

2.14.5. MoU npu  obGpaweHun  3asButena  (npeacrtaBuTens  3asBUTENS)
3a npefocCTaBrieHMeM MyHMLMNANIbHOW YCNYrn OCYLLECTBNAT CO30aHNe 3NeKTPOHHbIX 06pa3oB
3asBreHnsa U [OOKYMEHTOB, NpeAcTaBfseMblx 3aaButenemM (npegcraBuTeneM 3asiBUutend) u
HeobxoauMMbIX AN NpedoCTaBfneHUss  MyHUUMNanbHOW  ycrnyru B COOTBETCTBUM  C
aZlMUHUCTPATUBHBIM perfamMeHToOM NpefoCTaBNeHns MyHUUMNANbLHOW YCIyrn, N ux 3aBepeHune
c Lernbio HanpasBneHus
YNOSTHOMOYEHHbIV OpraH Ans MPUHATUS peLleHnst O NpeaocTaBNeHnn MyHULMNANsHOM YCyru.

2.14.6. MNpwn obpaweHnn B MOL MyHMumMnanbHas ycnyra npeaocTaBfisieTca C y4eToM
NPUHUMNA 9KCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asiBUTENb BrpaBe BblbpaTb
Ans obpalleHns 3a nonyvyeHmem ycnyrn MOL, pacnonoxeHHbln Ha TeppuTopun Bonrorpagckon
obnacTtu, He3aBUMCMMO OT MecCTa ero perucrpauum Ha Tepputopumn Bonrorpagckon obnactw,
MecCTa pacnonoXxeHnsa Ha Tepputopun Bonrorpagckon obnactn o6beKToB HEOBUKXUMOCTMU.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINMOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUSs K NOPAAKY UX BbINOJIHEHUS!, B TOM YMUCIlie OCOGEHHOCTU BbINOSTHEHUA
aAMUHUCTPATUBHBIX Npoueayp B 3NIeKTPOHHOMN chopme

3.1. [pepoctaBneHne MyHMUMNANbLHOW ycnyrn BkA4YaeT B ceba cnegywoowue
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) npuem un perucTpauus 3asiBku;

2) HanpaBneHne MexBeaoMCTBEHHbIX MHPOPMALMOHHBIX 3anNpoCcOB U NOslyYeHne OTBETOB
Ha HuX;

3) paccMOTpeHue 3asiBKM W npunaraemMblX K Heln [OOKYMEHTOB Ha COOTBETCTBME
TpeboBaHNAM AOMUHUCTPATUBHOIO pernameHTa C Y4eTOM OTBETOB, MOJflyYEHHbIX Ha
MEXBELOMCTBEHHbIE 3anpocChl;

4) NpUHATME peLleHus O BKYeHUN ceedeHnn o mecte (nnowagke) HakonneHna TKO B
Peectp nnn o6 oTkase BO BKNHOYEHUM cCBeaeHM O MecTe (nnowagke) HakonneHma TKO B
PeecTp;

5) yegomneHune 3aaBuTENst O NPUHATOM peLLEeHUH;

6) BHeceHue cBefeHu 0 MecTe (nnowaake) HakonneHus TKO B PeecTp.

3.2. [puem un pernctpauus 3asiBku.

3.2.1. Opngnyeckmm haktom, SBNAIOLWMMCS OCHOBaHMEM ANSA Ha4vana agMUHUCTPaTUBHOM
npouenypbl, SBASETCA MNOfiyYeHue YMNOfIHOMOYEHHbIM OpraHoM 3asiBKM W npunaraembixX
AOKYMEHTOB B COOTBETCTBMM C nMyHKTammnm 2.6.1 - 2.6.2 nogpasgena 2.6 pasgena 2
AOMUHUCTPATMBHOIO perfameHTa.

3.2.2. Jlnyom, OTBETCTBEHHbIM 3@ BbINOMIHEHNE aAMUHUCTPATUBHOW NpoLeaypbl, ABNseTCs
cneuvanuct AAMUHUCTPaUUKW, B OOSHKHOCTHble 06A3aHHOCTM KOTOPOro BXOAAT MpuemMm u
perncrpauus 3asiBok.

3.2.3. 3asBKa perucTpupyeTcsa CneuuanuctoMm B XypHane peructpauum B [OeHb ee
nonyyeHus.



B cnyyae nonyyeHuss 3asBkM MpyU JIMMHOM MpuemMe 3aaBUTENIO NpeaocTaBnseTcs
noaTBepXaeHne O permcTpaumMm 3asiBKM C YyKasaHMeM permctpauMoHHOro Homepa W Aathbl
perucTpauum nocpeacTtBoM MPOCTaBIIEHUS OTMETKU cneuvannuctoMm AAMUHUCTpaUUM B O€Hb
obpalleHnsa Ha aK3eMnnape 3asBKu 3asaBUTENS.

B cnyyae nony4eHunsa 3adBkM MOYTOBLIM OTNpPaBieHUEM MOLTBEPXKAEHNE O ee Nosy4YeHnn
N perncTpauun sassutento He HanpasnseTca. O pesynbTaTax NoONyYeHUs 3asiBKU 3asiBUTENb
MOXET NOony4nTb MHOpMaUunIo B YNONTHOMOYEHHOM OpraHe CrnocoboM, yKasaHHbIM B MyHKTE
1.4.1 nogpasgena 1.4 pasgena 1 AQMUHUCTPATUBHOIO perfiameHTa.

B cnyyae nonydeHnsa 3asBkn B OpMeE 3ISIEKTPOHHOrO [JOKYMEHTa cneuvannctom
AOMUHUCTPaAUMM  HanpaBnseTcs yBeAOMISIEHUe, cofepXxallee BXOAALWMA perncTpaunoHHbIN
HOMep 3asiBKM, [JaTy ee nMoflydeHusl, a Takke nepevyeHb HaumMeHoBaHWN alnnos,
npeacTaBfieHHbIX B 3NIEKTPOHHOM (bOpMe AOKYMEHTOB C yKasaHWeM KOonuyecTtBa AOKYMEHTOB
(cpannos).

YBegomrneHne HarnpasnseTcs no agpecy 9feKTPOHHOW MOYThbl, YkadaHHOMY B 3asiBKe (B
cnyyae, ecnv 3adBuTENb YyKasan afpec OfeKTPOHHOW MouYTbl), B [AeHb NosyYeHus
YNONMHOMOYEHHbIM OPraHoOM 3asiBKU.

3.2.4. CpoK MCNOSIHEHUST aAMUMHUCTPATMBHOW npoueaypbl MO MNpuvemy WU perncrpauum
3as8BKM COCTaBNseT OauH paboynn oeHb.

3.2.5. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAETCS pernctpaumsi 3asiBku.

3.3. HanpaBneHune MexBeAOMCTBEHHbIX WH(OPMALMOHHbLIX 3anpocoB U MNosflydeHue
OTBETOB Ha HUX.

3.3.1. KOpngunyeckum hakTom, ABMAKOLWMMCS OCHOBAHNEM A4S HAYana agMMHUCTPATMBHOM
npoueaypbl, SBASTCA perncrpaumsi ynorHOMOYEHHbIM OpraHoM 3asiBKM M HeobXxoauMOoCTb
NnonyyYeHns OOKYMEHTOB M MHopMauun B NOpsiAKe MeXBEeAOMCTBEHHOrO MHMOPMALMOHHOIO
B3aMMOAENCTBUSA OS5 NMPOBEPKM AOCTOBEPHOCTU NpeAcTaBlieHHbIX 3asBUTESNEM LOKYMEHTOB U
UHdopmMaLuun.

3.3.2. Jlnyom, oTBETCTBEHHbLIM 3a BbIMOMHEHNE aAMUHUCTPATUBHOW Npouenypbl, ABNSeTcs
cneuvanucT  YyNosIHOMOYEHHOrO OpraHa, B AOSMKHOCTHble OOS3aHHOCTM KOTOPOro BXOAUT
OCYyLLEeCTBMEHNE MeXBEAOMCTBEHHOMO MHGOPMAaLVMOHHOIO B3aMMOLENCTBUA.

3.3.3. Cneumanuct AOMUHMCTPaLMM OCYLLECTBNSAET NOArOTOBKY W  HanpaBneHue
COOTBETCTBYHOLLMX MEXBESOMCTBEHHbIX 3aMpOCOB U obecnevymBaeT nosyyeHne OTBETOB Ha HUX.

3.3.4. Cpok ncnomnHeHnsa agMMHUCTPaTMBHOM NpoLeaypbl cocTaBnseT 7 paboynx gHen co
OHSA perncTpauumn 3asBku.

3.3.5. PesynbtatoM agMUHUCTPATUBHOWM  npouenypbl  ABNSeTCA  HanpaBreHue
MeXBEeJOMCTBEHHbIX MHOPMALMOHHbIX 3anpOCOB U NOMyYeHNe OTBETOB HA HUX.

3.4. PaccmoTpeHune 3asiBKM UM npunaraemblX K HEW [LOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHnAM AOMWHUCTPATMBHOIO perfiameHTa C Y4eTOM OTBETOB, MOMyYEHHbIX Ha
MEXBELOMCTBEHHbIE 3anpocChl.

3.4.1. Opngnyecknm hakTom, ABMSOLWNMCS OCHOBaHWEM AN HaYana agMMHUCTPaTUBHOM
npoueaypbl, SBMSETCA MOflyYeHMe OTBETOB Ha MEeXBeOOMCTBEHHble WH(OPMAaLMOHHbIE
3anpocsl.

3.4.2. Jlnyom, OTBETCTBEHHbBIM 3a BbINOSTHEHNE agMUHUCTPATUBHOWN Nnpoueaypbl, ABMSETCS
cneumnanucT NpomM3BOACTBEHHOrO OTAeNa YMNOAHOMOYEHHOro OpraHa, B AOSDKHOCTHbIE
06A3aHHOCTN KOTOPOro BXOAMUT PacCMOTPEHUE 3as8BKN 1 Npunaraemblx K He JOKYMEHTOB.

3.4.3. Cneuynannct AOMUHUCTPaAUUKN NPOBEPSAET 3asiBKY U NpunaraemMble K HEN JOKYMEHTDI
Ha nNpegmeT cooTBeTCTBUA TpeboBaHUAM, YyCTaHOBMEHHbIM NyHKTamn 2.6.1, 2.6.2 nogpasgena
2.6 AOMUHUCTPATUBHOIO perfiameHTa, C Y4eTOM MOSyYEeHHbIX OTBETOB HA MEXBEAOMCTBEHHbIE
MHOPMAaUNOHHbIE 3aMpocChl.

3.4.4. CpoK MUCNOMHEHNS agMWHUCTPATMBHOW Npoueaypbl MO PacCMOTPEHUID 3adBKU U
npunaraembiX K Hel OKYMEHTOB COCTaBnsaeT 2 paboymx OHA CO AHSA MONyYeHUs LOKYMEHTOB U
MHdOpMaLUKM B NOpsiaKe MEXBELOMCTBEHHOIO MHOPMAaLMOHHOIO B3aUMOAENCTBUS.



3.4.5. PesynbtatoM agMMHUCTPATUBHOW  npouenypbl  ABNAETCS  yCTaHOBNEHue
COOTBETCTBUSA WM HECOOTBETCTBMS 3asiBKM U [LOKYMEHTOB TpeboBaHWSAM, YCTaHOBMEHHbLIM
AOMWHUCTPATUBHBLIM PErNaMeHTOM.

3.5. MpuHATME peLleHns O BKINOYEHUN cBeAEeHUI O MecTe (nnowaake) HakonneHus TKO B
Peectp unn o6 oTkase BO BKIOYEHUMU cBedeHUn O MecTe (mnowagke) HakonneHus TKO B
PeecTp.

3.5.1. Opngnyecknm hakTom, ABASOLWLNMCA OCHOBaHMEM A1 HaYyana agMUHUCTPaTUBHOM
npoueaypbl, SABMAAETCA YCTaHOBMNEHWE COOTBETCTBUS 3asiBKM M [LOKYMEHTOB, C Yy4YeToM
MofyYeHHbIX OTBETOB Ha MEXBEAOMCTBEHHblE MHGOPMaUMOHHbIE 3anpockl, TpeboBaHMAM,
YyCTaHOBMEHHbIM AOMUHUCTPATUBHBIM PerfameHToM.

3.5.2. Jluyom, OTBETCTBEHHbIM 32 BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl, ABNSETCS
cneumnanucT  YNONHOMOYEHHOrO opraHa, B AOSMKHOCTHble 00S13aHHOCTU KOTOPOro BXOAUT
noAroToBKa NPOEKTa NOCTAHOBIIEHUS O BKNIOYEHMM CBEAEHUI O MecTe (NNnoLiaake) HakonneHus
TKO B Peectp nnun o6 oTkase BO BKOYEHUN CBEAEHUN O MecTe (nnowaake) HakonneHus TKO
B PeecTtp (panee - npukas).

3.5.3. B cnyyae cooTBeTCTBMS 3asiBKM U LOOKYMEHTOB TpeboBaHMsM, YCTaHOBIEHHbIM
AOMUHUCTPATMBHBLIM  pPErnamMeHToOM, YMOMHOMOYEHHbIN OpraH MNPUHUMAaEeT peLleHne o
BKMNIOYEHUN cBeaeHnn o mecte (nnowaake) Hakonnexwms TKO B Peectp.

Cneumanuct  AgmuHucTpaumm odopmMmnaeT Ha 6rnaHke YnorTHOMOYEHHOro opraHa
NOCTaHOBIIEHNE O BKIOYEHUU cBeAeHMM O MecTe (nnowapgke) HakonneHus TKO B Peectp,
KOTOpbIN nognucbiBaeTcs Mmason AgMuHUCTpaumn, nmMbo nNUUOM, MWCMNOMHAKWMM €ero
0683aHHOCTMW.

3.5.4. B cny4yae HecooTBeTCTBMA 3asiBKM M LOKYMEHTOB TpebOBaHWSAM, YCTAHOBIEHHbIM
AOMWHUCTPATUBHBIM PErNaMeHTOM, YNONIHOMOYEHHbIN OpraH NPUHUMAaeT pelueHne o6 oTkase
BO BKITHOMEHUN cBeAeHnin 0 mecTe (nnowaake) HakorneHus TKO B Peectp.

Cneuwanuct AgmuHuctpauum odopmnseT Ha OnaHke YNONHOMOYEHHOrO opraHa
noctaHoBneHne o6 oTkase BO BKMOYEHMM CBedeHU O mecTe (nnowagke) HakonneHns TKO B
PeecTtp, koTOpoe nognucbiBaetca [naso AgmMuHucTpaumMm nnbo nNuuoM, UCNOSTHAKWMM €ro
0683aHHOCTMW.

3.5.5. Cpok ncnonHeHna agMMHUCTPaATMBHOW Npoueaypbl coctaBnseT 1 pabounn geHb co
OHSA 3aBepLleHus agMUHUCTPaTUBHOW npouenypbl, ykasaHHoM B nogpasgene 3.4 pasgena 3
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.5.6. PesynbTaTtomM agMuWHUCTpaTMBHOM nNpouenypbl SBNSETCA MNPUHATUE peLueHusa O
BKMNIOYEHUN cBedeHun o MecTe (nnowagke) Hakonnennsa TKO B Peectp unu o6 oTkase BO
BKNIOYEHUN cBedeHnn o mecTe (nnowaake) HakonneHmst TKO B PeecTp.

3.5.7. OTka3 BO BKIOMEHUM CBeAEHMM O MecTe (nnowaake) HakonneHunsa TKO B Peectp He
npenaTcTByeT MOBTOPHOMY oOOpalleHno 3asBuTend Mocre YCTpaHeHUst HeadoCTaTKoB,
NOCMY>XMBLUMX OCHOBaHMEM A5l OTKa3a.

lMocne ycTpaHeHWs OCHOBaHMsS OTKa3a, HO He nosgHee 30 AHeN CO AOHA MONyYeHus
peweHnss 06 OTka3e BO BKMOYEHUU CBedeHMrM O MecTe (MnoLwlagke) HakonneHus TBepabiX
KOMMYHanbHbIX OTXOOQOB B peEecTp 3asBuMTenb BnpaBe MNOBTOPHO ob6patutbcs B
YNOSTHOMOYEHHbIN OpraH C 3asBKON O BKIOYEHUM CBEAEHMI O MecCTe (nnowazke) HakonneHus
TBEpAbIX KOMMYHasbHbIX OTXO40B B peecTp.

MoBTOpHOE OOpalleHne 3asiBUTENSA OCYLLECTBNSETCA B Nopsake, NpeayCMOTPEHHOM Ans
nogaym 3asBkM Ha OyMaXHOM HOCUTENE U B 3NIEKTPOHHOM BUAE B COOTBETCTBUM C HACTOSALLUM
AOMWHUCTPATUBHBIM PErNaMeHTOM.

3.6. YBegomneHue 3as8BUTENS O NPUHATOM PELLIEHUN.

3.6.1. KOpngnyeckmm paktom, SBRAIOWNMCS OCHOBaHUEM AN Havana agMUHUCTPaTUBHOM
npouenypbl, SABMASIETCS NPUHATME pPELUEeHUs O BKMOYEHMM CBedeHMM O MecTe (nnowiagke)
HakonneHuss TKO B Peectp mnn o6 oTkase BO BKMOYEHUN CBEOEHMA O MecTe (nnowjagke)
HakonneHust TKO B PeecTp.



3.6.2. Jlnyom, oTBETCTBEHHbLIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW npouenypbl, ABNAeTCs
crneumanucTt  yNosIHOMOYEHHOro opraHa, B [AOSMKHOCTHble 00S3aHHOCTU KOTOPOro BXOAMUT
yBeJOMSeHne 3asBUTENs O NMPUHATOM peLLEHUMN.

3.6.3. YBegomreHne o BKMOYEHUUN cBedeHnn o mecte (nnowiagke) HakonneHna TKO B
Peectp unn o6 oTkase BO BKIOYEHUMU cBedeHUn O MecTe (mnowagke) HakonneHus TKO B
Peectp HanpaBnsieTcs (BbldaeTcd) 3asBuTento cneumanuctom AMUHUCTpaUMM B TedeHue 3
paboynx gHen co AHS NPUHATUS peLleHnsa cnocoboM, yKasaHHbIM B 3asiBKE.

3.6.4. PesynbTaToM agMUHUCTPATUBHOW NpoLEenypbl ABNSAETCA HanpasBlieHne 3asaBUTENo
yBeJOMIIEHUS O BKITOYEHUU CBeaeHU 0 MmecTe (nnowagke) HakonneHms TKO B Peectp nnu o6
OTKa3e BO BKMNHOYEHUN cBeaeHun o mecte (nnowaake) HakonneHna TKO B PeecTp.

3.7. BHeceHune cBeneHun o mecte (nnowagke) HakonneHua TKO B PeecTp.

3.7.1. KOpnaunyeckum hakTtom, ABAAKOLWMMCA OCHOBaAHWEM 4SS HaYana agMMHUCTPATMBHOM
npoueaypbl, SABNSAETCHA MNPUHATUME peLUeHUs O BKITHOYEHUMU CBeJeHUMM O MecTe (nnowlagke)
HakonneHust TKO B PeecTp.

3.7.2. Jlnyom, OTBETCTBEHHbLIM 3a BbINOMHEHNE aAMUHUCTPATUBHOW npouenypbl, ABNSeTCs
cneumanucT  YyNnosIHOMOYEHHOro opraHa, B AOSMKHOCTHble O00S3aHHOCTU KOTOPOro BXOAWT
BegeHue PeecTpa Ha ByMaKHOM HOcUTENe U B 3NIEKTPOHHOM BUAE.

3.7.3. B TeyeHne 5 paboumx OHEN CO AHA MPUHATUS pelleHust 0 BHeceHun B PeecTp
ceBedeHun o mecte (nnowagke) Hakonnenns TKO cheunanucT Npou3BOLCTBEHHOro oThena
YNONIHOMOYEHHOIo OpraHa, OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMWHUCTPATUBHOW MNpoueaypsbl,
BHOCUT cBefeHust 0 mecTe (nnowaake) HakonsneHmss TKO B PeecTp Ha BymaxxHOM HocuTene v B
3NEKTPOHHOM BUAE.

3.7.4. PesynbtaToM aAMUHUCTPATUBHOW Npouenypbl SBMSETCA BHECEHWe CBedeHUA O
mMecTe (nnowagke) HakonneHus TKO B PeecTp Ha GyMakHOM HOCUTENE N B SNIEKTPOHHOM BUAE.

3.8. [lepeyeHb agMuMHUCTPATMBHBLIX npoueadyp (4encTBuin) npu  NpefocTaBieHnn
MYHULUMNANbHbBIX YCNYr B 31EKTPOHHON dhopme

3.8.1. lpu HanpaBneHuu 3asiBNEHUS O NpPedoCTaBNEHUN MYyHULUMNANbLHOW YCryrn B
3NEKTPOHHOM hopMe 3asaBUTENb POPMUPYET 3asiBieHME Ha NpeaoCTaBNeHNnEe MyHULMNANbHON
ycrnyrm B oopMe 3MEKTPOHHOrO [OKYMEHTa M NOANUCLIBAET €ro 3MEeKTPOHHOM MNOAMUCHI0 B
cooTBeTCTBUN C TpeboBaHuAMN OT 28 uioHa 2014 r. Ne 184-03 «O6 3aneKkTpoHHOM NOLMUCKUY.
lMpy HanpaBneHun 3asiBNeHUs O NpeaocTaBfeHUM MYHULMNAnbHOW YCRAYrn B 3NEKTPOHHOM
dopme 3asBUTENb BNpaBe NPUIOXUTL K TAaKOMY 3asiBIIEHUIO LOKYMEHTbl, Heobxoaumble Ans
npegocTaBneHns MyHULMNAnbHOM YCnyrn, KOTopble (POPMUPYIOTCA M HanpasnsloTca B BUAe
oTAenbHbIX (hannoB B COOTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa. [1pn HanpaBneHun
3as8BMNeHNs N npunaraeMblXx K HEMY OOKYMEHTOB B 3NEKTPOHHOW pbopme npencraButenem
3aaBUTENS, OEWCTBYIOLUMM Ha OCHOBaHWW [OBEPEHHOCTW, OOBEPEHHOCTb [OIMKHa OblTb
npegcrasneHa B (hopme 3MNEKTPOHHOrO LOKYMEHTa, MOAMUCAHHOrO 3SIeKTPOHHOW MOAMUCHI0
YNOSIHOMOYEHHOIO N1ua, BblgasLuero (NoanMcaBLIEro) A0BEPEHHOCTb.

3.8.2. lNpepocTtaBneHne MyHMUMNanbHOW YCIyru B 9NIEKTPOHHON hopMe BKItoYaeT B cebs
crnegylwme agMMHUCTPATMBHbIE NPOLIEaypbI:

1) npuem 3aaBneHus N AOKYMEHTOB (MHpopmauun), HeobxoanmbIX A4S NpeaocTaBneHns
MYHULMNANbHOW YCNyru;

2) NnpoBepka AeNCTBUTENBHOCTb YCUNEHHOWN KBANMULMPOBAHHOW 3NIEKTPOHHOW MNOANUCH;

3) obpaboTka W npenBapuUTENbHOE PACCMOTPEHUE [OOKYMEHTOB: (OpMMPOBAHUE
9NEKTPOHHbIX AOKYMEHTOB U (MNN) 3NEeKTPOHHbIX 06pa3oB 3asiBrieHUsl, JOKYMEHTOB, MPUHATbLIX
OT 3asABWUTENS, KOMWMA [OOKYMEHTOB JIMYHOrO MPOUCXOXAEHMUS, MNPUHATBIX OT 3asBUTENs
(NnpeacraBuTens 3aaBUTENS), 3aBEPEHME INEKTPOHHON NOAMUCHI0 B YCTAHOBNEHHOM NOPSAAKE;

4) NpUHATME peLleHnst 0 NOAroTOBKE BbIMMUCKW, YBEAOMIIEHUS;

5) HanpaBneHue 3asBUTENIO YBEOOMIEHNS O NpUeMe 3asaBfeHUs UK OTKasa B NpuemMe K
PacCMOTPEHUIO 3asiBNEHUS;



6) dopmMmpoBaHme pesynbTaTta npeaocTaBrneHns MyHUUUNanbHOW yCnyru;

7) HanpasrneHue (Bblgada) pesynbTaTa.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asBfieHMe Ha nwbon cTagum paccMOTPEHMs,
cornacoBaHusi Ny NOAroTOBKMN AOKYMEHTa.

3.9. MNMopsagoK OCyLLEeCTBNEHUS B 3NEeKTPOHHOW (hopMe, B TOM YUChe C MUCMOoNb3oBaHNEM
EovHoro noptana rocygapCTBEHHbIX M MyHULUMNANbHBLIX YCnyr (PYHKUMIA), agMUHUCTPATUBHbBIX
npoueayp (AencTeumn) B COOTBETCTBUM C nonoxeHuamn ctatbn 10 PegepanbHoro 3akoHa ot 27
mona  2010r. Ne 210-®3 "O6 opraHu3aumm nNpenocTaBfieHUs  rOCYAApPCTBEHHbLIX U
MYyHULMNAaNbHbIX ycnyr".

Mpuem 1 perncrpaumsa  3anpoca  OCYLECTBAKTCA  OOSDKHOCTHbIM — JIMLOM
YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHOIO 3a perncTpaumio.

[Mocne pernctpaumm 3anpoc HanpasnAeTca B YNOSITHOMOYEHHbIN OpraH, OTBETCTBEHHbIN 3a
npegocTaBfieHMe MyHUUMNANbLHOM YCIyri.

YNosHOMOYEHHbIM  opraH obecnevvBaeT npueM [OOKYMEHTOB, Heobxoaumbix Ang
npefocTaBfieHns MyHUMUMNAnNbLHOW YCryrn, uU pernctpauuio 3anpoca 6e3 HeobxoguMmocTu
NMOBTOPHOrO NpeAcTaBNeHns 3asiBUTeNieM Takux 4OKYMEHTOB Ha BymMakHOM HocuTene.

B cnyyae noctynneHus 3asBrneHna n JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.6 pasgena
2 PernameHTa, B afeKTPOHHON dhopMme C Ucnosnb3oBaHnem EgmMHoro n PermoHanbHoro noprana,
NOANMUCAHHBIX YCUNEHHOW KBannguuUpoOBaHHOW 3NEKTPOHHOW MOAMUCHI0, AOSHKHOCTHOE NULO,
oTBevawLlee 3a NpeaocTaBneHne MyHMLMNanbHOW YCyri:

- NpoBepsieT 4eNCTBUTESTbHOCTb YCUINEHHON KBANMOULMPOBAHHOW 3NEKTPOHHOW MOAMNUCK
C MCMOnb30BaHWEM CPeacTB WMHMOPMAUMOHHOM CUCTEMbI TOfIOBHOIMO YAOCTOBEPSIOLLErO
LeHTpa, KoTopasi BXOAUT B COCTaB WHGPACTPYKTypbl, obecneyvmBarollen NHGPOPMaLMNOHHO-
TeXHOMnornyeckoe B3aMmoaencTene OenCTBYHOLNX U co3haBaeMblX MHAPOPMALMOHHbIX CUCTEM,
ncnonb3yemMblx Ans NpeaocTaBneHns yenyr.

- (bopmupyeT ONEeKTPOHHble AOKYMEHTbl U (UNM) 3NeKTPOHHble 06pasbl 3asdABneHus,
AOKYMEHTOB, NPUHATBLIX OT 3asABUTENS, KOMUA LOKYMEHTOB NIMYHOIO MPOUCXOXAEHMUS, MPUHATBIX
OT 3asBuUTENA (nNpeactaBuTensa 3asBuTtensi), obecneymBasi WUX 3aBEPEHUE SNEKTPOHHOWN
noanNuCblo B YCTaHOBMEHHOM MOpPsiAKe.

CpoK agMUHUCTpPATUBHOM Mpoueaypbl MO NpueMy 3asdBfeHUs U npunaraemblX K Hemy
AOKYMEHTOB, permcTpauun 3asiBfieH1st 1 Bblaave 3asBUTENIO PACcnMCKU B NOMYYEHUN 3asBEeHUS
N JOKYMEHTOB, B TOM YuChe C ucnonb3oBaHnem EgmHoro n PernoHansHoro noprana - 2 gHs.

Mpn nonydeHun 3anpoca B 3EKTPOHHOM opMe B aBTOMATUYECKOM pexume
ocyLiecTanaeTca opmaTHO-NIOrMYECKMI KOHTPOSTb 3anpoca, NPOBEPSETCH HanM4mMe OCHOBaHUM
Ans oTKasa B npueme 3anpoca, ykasaHHbIX B noapasgene 2.7 Pasgena |l HacTosiwero
AOMMHUCTPATMBHOIO perfamMeHTa, a Takke OCYLLEeCTBNATCA creayolmne 0encTBus:

1) npy Hannumm XxoTs Obl OAHOrO M3 YyKa3aHHbIX OCHOBaHWW [LOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npefoCTaBfieHMe MyHULUNArbHOW YCryru, B CPOK, HE MpeBbILIatoLLnn CpoK
npefocTaBfieHns MyHUUMNANbHOW  YCNyrn, MOAroTaBnMBaeT MUCbMO O HEBO3MOXHOCTU
npefocTaBfieHnUss MyHUUMNansHOW YCnyru;

2) Npy OTCYTCTBUW YKa3aHHbIX OCHOBAHWUI 3asiBUTENIO COOBLLAeTCHa NMPUCBOEHHbIN 3anpocy
B ONEKTPOHHOW (QOpPMe YHUKarbHbIA HOMEp, MO KOTOPOMY B COOTBETCTBYHOLEM pasfgene
EgouHoro v PernoHanbHOro noprana, ouumansHOro canmta 3assutento OyaeTt npeacrasneHa
MHOpMaUusa 0 Xoae BbINONHEHUS YKa3aHHOro 3anpoca.

Pesynbtatom agmMuHUCTpaTUBHOW npoueaypbl No nNpuemMy 3asiBfieHUs U npunaraembix K
HeMy [OKYMEHTOB, perncrpaumm 3asiBfieHuMs U Bblgade 3asaBUTENIO PacnucKkM B MNONyYeHUu
3asBMEHNA U [OOKYMEHTOB, B TOM 4uCfle C WUCNonb3oBaHMEM EAuHOro m PernoHanbHoro
nopTana, BnsgeTcsa npuemM 1 pernctpauns sadBrneHnsa n npunaraembix K HeMy JOKYMEHTOB.



[Mocne npuHATMA 3anpoca 3asBuTens OOMMKHOCTHBbIM  MULOM, YMNOSTHOMOYEHHbIM Ha
npegocTaBneHne MyHUUUNansHOM YCrnyrun, ctatyc 3anpoca 3asBUTens B NM4HOM kabuHeTe Ha
EaovHom 1 PervoHanbHOM nopTtane, opuunanbHOM cante o6HOBNAETCA A0 cTaTyca «MPUHATOY.

Mpn npepocTaBneHUN MyHULMMNANBLHOM YCNYrM B 3SIEKTPOHHOM (popMe 3asiBUTESIO
HanpaBnseTcsa:

a) yBelOMIIEHME O 3anncu Ha NpUeM B YNONHOMOYEHHbIN opraH nnu MoLl;

6) yBeqoMneHne o npueme n pernctpauumn 3anpoca uM MHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA NnpeaocTaBNeHnsa MyHULMNanbHOW yCnyru;

B) yBeJOMSIEHNEe O Hayarne npoueaypbl NpefocTaBneHns MyHUUMNansHOW yCnyru;

r) yesegomneHne o6 OKOHYaHWM nNpefocTaBfieHns MyHUUMNAnbHOW ycnyrn nmbo
MOTMBMPOBAHHOM OTKase B MpuMeMe 3anpoca W WHbIX [OKYMEHTOB, HeoOXoauMmbIX Anis
npegocTaBfeHnsa MyHUUMNanbHON) yCryru;

€) yBedoMneHMe O pesynbTaTax pPacCMOTPEHUS AOKYMEHTOB, HeoOXOAWMbIX [Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

X) yBeOOMSMEHMEe O BO3MOXHOCTU MOMyYnTb pesynbTaT npefoCTaBneHns MyHUUmnansHom
ycnyrm nnb6o MOTUBMPOBAHHbLIN OTKa3 B NpeaoCTaBNeHNN MyHULMNANbHOW yCnyru;

3) yBeAOMIIeHNe O MOTUBMPOBAHHOM OTKa3e B NpefoCTaBfieHUN MyHULMNANTbHOW YCIyri.

Ecnn B pesynbrtate npoBepkn KBanuduumpoBaHHOW nognucu 6OyaeT  BbISBIEHO
HecobnaeHne YCTaHOBMIEHHbLIX YCMOBUW MNPU3HaAHUA ee AEeNCTBUTENbHOCTWU, OOSMKHOCTHOE
Ao YNOTHOMOYEHHOrO opraHa ycryrm B TedyeHue 3 OHeW CO [OHS 3aBepLUeHUs npoBefeHus
Takon MPOBEPKM MPUHUMAaET pelleHne ob OTkase B MpuMeme K pacCMOTPEeHUI0 3adBreHnsa 3a
nonyyeHnemM MyHUUMNaNbHOW YCRyrm M HanpasnseT 3asBUTeNnio yeBegomreHve o6 3Tom B
3MIEKTPOHHOM (bopMe C ykasaHmem NyHKTOB cTtatbu 11 degepanbHoro 3akoHa PepeparibHbIn
3akoH OT 28 wmoHa 2014 r. Ne 184-03 «O6 3neKTpOHHOW MNOANUCK», KOTOPbIE MNOCIYXUMK
OCHOBaHMEM A1 MPUHATUSA YKa3aHHOro pelleHnd. Takoe yBedoMIieHWe nognucbiBaeTcs
KBanMUUMPOBaAHHOW MOAMUCBbID  LOMKHOCTHOrO  nuua  YNOfHOMOYEHHOro opraHa U
HanpaBnseTca No agpecy 9NeKTPOHHOW MOoYTbl 3adaBuTens nNMbo B ero JSIMYHbIN KabuHeT Ha
EonHom n PernoHanbHOM nopTtane.

Mocne nonydeHna yBeAOMIEHUs 3asiBUTENb BApaBe o0OpaTUTbCA MNOBTOPHO C
3asBNeHneM O nNpeaoCTaBfeHUn MYHULMNANbHOM YCIYyrn, YCTPaHUB HapyLUEHWs, KOTopble
NOCAY>XXWUIN OCHOBaHMEM ANSA 0TKasa B NpUeMe K paCCMOTPEHUIO NEPBUYHOMO 3asiBIIEHUS.

lMpn nogade 3asiBNeHUs B 9NEKTPOHHOM BuAe ANs NOMyYeHUs MOANWHHMKA pesynbTaTa
npegocTaBfeHnss MyHUUMNanbHOMW yCrnyrn 3asButesib NpubbiBaeT B aAMUHUCTPALMIO FIMYHO C
AOKYMEHTOM, Y4OCTOBEPAIOLLMM JINYHOCTb.

MHpopmaums 0 NpoxoxxaeHUn JOKYMEHTOB, a Takke O NPUHATLIX PeLLeHUsIX OTpaXKaeTcs B
CUCTEME 3NEKTPOHHOIO JOKYMEHTOO0OopOoTa B A€Hb NPUHATUS COOTBETCTBYIOLLMX PELLEHUN.

CpoK MCnorHeHNs agMUHUCTPATUBHOW npoueaypbl MO Bblaye 3asBUTENO pesyrbTaTa
npenocTaBneHns MyHMumMnanbHom ycnyrm — 1 paboyni aeHsb.

3.10. MNepeyeHb agMUHUCTPATUBHBIX Npoueayp (aencteni), BbinonHseMbix MOL|

Mpu obpalleHnn 3asBuTensa C 3asiBieHneM U OOKYMEHTaMu, ykasaHHbIMU B nogpasgene
2.6 pasgena Il PernamenTta B MOLl npegoctaBneHe MyHuumnanbHOM ycnyru BrkovaeT B cebs
cneayowne agMMHUCTPaTUBHbIE NpoLeaypb!:

1) Npyem 3aaBNeHUs U npunaraemMbiX K HEMY [LOKYMEHTOB, permctpaumsa 3asiBfieHUs U
BblJaya 3aAaBUTENIO PacnuUCKN B NOSyYeHUN 3asBIIEHNA U JOKYMEHTOB;

2) NepeBoOq B 3MEKTPOHHYID POPMY U CHATME KOMUMA C OOKYMEHTOB, MpeacTaBrieHHbIX
3aaBuTENEM, NOAMNUCH U 3aBEPEHNE NeYaTbio (ANEKTPOHHOM NOANUCHIO);

3) nepefaya KypbepoM 3asiBfieHUMsI U npuraraembiX K HeMy OOKyMeHToB M3 MOL| B
YNOSTHOMOY€EHHbIV OpraH;

4) nepegaya Kypbepom nakeTta JOKYMEHTOB M3 YNOSTHOMOYEHHOro opraHa B M®L;



5) Bblgada (HanpaBneHwe) 3aaBUTENIO pesyrbTaTa NpPeaocTaBrieHUs MyHULUNArbHOW
yCryru.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asBfieHMe Ha nwbon cTagum paccMOTPEHMs,
cornacoBaHusi Uy NOAroTOBKM AOKYMeHTa, 06paTMBLUNCL C COOTBETCTBYIOLUNM 3asiBNIEHNEM B
MoLI.

3.11. MNopsaoK BbINOMHEHNA agMUHUCTPaTUBHBIX Npouenyp (aencrtemi) MoL

3.11.1. Mpwn npueme 3aaBneHNs N npunaraembix K HeMy JOKYMEHTOB paboTHMK MOLI:

WHopMUPYET 3asiBUTENEn O nopsake npefocTaBreHns MyHUUMNanbHOW yCryrn B
MHOTrOYHKUMOHANLHOM LEeHTpe, O Xo4e BbINOMHEHUs 3anpoca O npefoCcTaBIieHun
MYHULMNANbHON YCyru, No MHbIM BONPOCaM, CBSAA3aHHbIM C NpeAocTaBneHnemM MyHULMnansHoNn
yCIyru, a TaKke KOHCYNbTUpOBaHWe 3asBuTerien o nopsiake npefoctaBneHns MyHuumnanbHOm
yCryrm B MHOrog@yHKLUNOHaTbHOM LEeHTPE;

npuHUMaeT 3anpoc 3asBuTenen o npeaoCTaBNeHUN MYHUUMMANbHOW YCNYyrn U UHbIX
AOKYMEHTOB, HEOBX0aUMbIX ANdA NpeaoCTaBNeHNS MyHULMNANbLHOW YCyru;

yCTaHaBnNMBaeT JIMYHOCTb 3asdABUTEns, B TOM 4ucne nrpoBepseT  [OOKYMEHT,
yOOCTOBEPAOLLMIA NMMYHOCTb, NPOBEPSET NOSIHOMOYUA 3adBUTENS, B TOM YWUCrie MOSTHOMOYUS
npeacraBuTensa 4encTBoBaTh OT €ro UMEHN;

npoBepsieT Hanuume BCEX HeoOXOAMMbIX [OOKYMEHTOB MCXOLS M3 COOTBETCTBYHOLLEro
nepeyHs JOKYMEHTOB, HeobXoAMMbIX A58 NpeoCTaBNeHNs MyHUUMNanbHOW yCnyru;

npoBepsieT COOTBETCTBME MNPeACTaBeHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM,
YOOCTOBEPSAACDH, YTO:

AOKYMEHTbI B YCTAHOBMNEHHbIX 3aKOHOAATENbCTBOM Clly4asX HOTapuarbHO YAOCTOBEPEHSI,
CKpensieHbl nevyataMu (Npu HanuuumM nedvatu), UMEeKT Haanexawue noAnvcu CTOPOH UMn
onpeerieHHbIX 3aKoHOAAaTENbCTBOM OOSDKHOCTHbIX NNL;

TEeKCTbl JOKYMEHTOB HanvcaHbl pa3bopynBo;

dhamMunmm, nMeHa 1 oTyecTBa PU3NYECKMX NUL, agpeca UX MeCT XUTeNbCTBa HanucaHbl
MOSMHOCTBIO;

B JOKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4EePKHYTbIX CMOB U MHbIX HE OrOBOPEHHbIX B
HUX NCNpaBIieHUN;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLloMm;

OOKYMEHTbI He MMEeIT MOBPEXAEHWUW, HannuMe KOTOPbIX He MO3BONseT OAHO3HaYHO
NCTONKOBATb UX COOepXaHue;

CPOK AEeNCTBUSA JOKYMEHTOB HEe UCTEK;

OOKYMEHTbl  cogepxaT  uHdopMaumo,  HeobxoauMmyro  Ana  npegocTaBfieHus
MYHULMNAnNbHOW YCNyru, ykasaHHOW B 3asiBrieHUU;

AOKYMEHTbI NpeAcTaBneHbl B NOSIHOM 06beme;

3asBNeHne COOTBETCTBYET YyCTaHOBMNEHHbIM TpeboBaHMAM K ero popme n Buay;

npy OTCYTCTBMM OCHOBaHUW AN OTKasa B MNpuemMe [OOKYMEHTOB OdopMnseT C
MCNOSIb30BaHMEM CUCTEMbl SNEKTPOHHOW o4vepean pacnucKky O MpuemMe OOKYMEHTOB, a npu
HanMyumn TakMx OCHOBaHUN — pacnucky 06 oTkase B Npueme JOKYMEHTOB.

PaboTHnk M®L oT umeHu 3aaBUTENa 3anornHseT 3asiBfieHMe Mo COOTBETCTBYHOLLEN
dopme.

PaboTHnk MO®L| nepeBoauT B 3MEKTPOHHYID (POPMY W CHUMAET KOMUU C OOKYMEHTOB,
npeacTaBrieHHbIX 3asBMTeNeM, NOANUCLIBAET U 3aBepsAeT neyvaTblo (3NEeKTPOHHOW NOAMNUCHIO).

3asButenb, nNpeacTtaBUBLLMKA OOKYMEHTbl ANA MNOMyYeHUs MyHUUUNanbHOW ycnyru, B
o6a3aTenbHOM nopsiake nHopmupyetca paboTHukom ML

O CpOKe NpefoCTaBfeHnsa MyHUUMNanbHOW ycnyru;

O BO3MOXHOCTM OTKa3sa B NpefoCTaBlieHUn MyHULMNAnsHOW YCIyru.



Ecnun npepcraBneHHble KOMUU JOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, coTpyaHuk ML,
CNUYMB KOMUW LOOKYMEHTOB C UX MNOAMWHHBbIMU 3K3eMnndpamu, 3aBepseT CBOeu MOANUCLI0 C
yKaszaHuem hamunmm n MHULManoB 1 CTaBuUT LUTaMM «KOMUSI BEpHa».

3.11.2. MNepepaya gokymeHToB M3 MOL| B agMMHMUCTPaLMIO OCYLLIECTBIISIETCA HE No3aHee
ofHoro paboyero OHSA, Crieaylowero 3a AHeM npuemMa AOKYMEHTOB, Ha OCHOBaHWM peecTpa,
KOTOPbIN COCTaBNAETCSH B ABYX 3K3eMMNspax U COOepXnUT aaTy 1 Bpems nepenayu.

Mpn npueme OOKYMEHTOB cneuuanuct YrnosIHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npuemMm u pernctpaumio JOKYMEHTOB, NpPOBepsieT COOTBETCTBME U KOMMMYECTBO OOKYMEHTOB C
AaHHbIMW, YyKa3aHHbIMW B peecTpe, MNpoCTaBnseT AaTy, Bpems noryyYeHna [OKYMEHTOB U
nognuce.

Mpn nepegpavye naketa JOKYMEHTOB cneuuanuct  ynosITHOMOYEHHOro  opraHa,
NPUHUMAaKLWNN  NX, MpoBepsieT B MNPUCYTCTBMU Kypbepa COOTBETCTBME W KONUYECTBO
AOKYMEHTOB C [aHHbIMW, YyKa3aHHbIMW B peecTpe, NpocTaBnseT [aTy, BpeMs MNofyyYeHus
AOKYMEHTOB W noanucb. [lepBbi 3K3eMnnsap peectpa OCTaeTcsd Yy [AOSMKHOCTHOro nuua
YNOSTHOMOYEHHOrO opraHa, BTOpon — NOASIEXNT BO3BpaTy Kypbepy. MHdopmaums o nonyyeHuu
AOKYMEHTOB 3aHOCUTCA B 3NEKTPOHHYIO 6asy.

3.11.3. MNepenava AOKYMEHTOB M3 YNONHOMOYEHHOro opraHa B M®L| ocyuwectensaeTca He
nosgHee criegylowlero [OHA Ha OCHOBaHUMM peecTpa, KOTOpbI COCTaBnsieTcsd B OBYX
aK3emnngapax.

Mpn nepepaye naketa AOKYMEHTOB paboTHUK MOL|, npuHumarowmin ux, nNpoBepsaeT B
NPUCYTCTBUM Kypbepa COOTBETCTBME U KONMUYECTBO AOKYMEHTOB C [aHHbIMW, yKa3aHHbIMU B
peecTpe, NpocTaBnseT gaty, Bpems nonyyvyeHus OOKYMEHTOB U nognuck. lNepsbin ak3emMnnsp
peecTpa oOCTaeTca Yy AOSMKHOCTHOro nvua MOL|, BTOponM — noanexuT BO3BpaTy Kypbepy.
NHdopmMaums 0 nony4eHnn JOKYMEHTOB 3aHOCUTCS B SNIEKTPOHHYIO 6asy.

3.11.4. MLl ocywectBndeT Bblgadvyy 3asBuTento pesynbTata npenocTaBfieHus
MYHALMNANbHOW YCnyru, B TOM 4uUCMe Bblgaya [OKYMEHTOB Ha OymaxHOM HocuTene,
noaTBepPXAarLmnX CoaepKaHue 3NeKTPOHHbIX AOKYMEHTOB, HanpaBfeHHbIX YNOSHOMOYEHHbIM
OpraHoM B MHOrO(yHKUMOHAarbHbIA LEHTP No pe3ynbTaTtaM NpefocTaBneHns MyHULMNanbHbIX
ycnyr opraHamu, npefocTaBnsaoWwuMn MyHUUUNAanbHbIe YCIyrn, a Takke Bblgada LOKYMEHTOB,
BKMOYas COCTaBfeHne Ha ByMaXHOM HocuTene M 3aBepeHue BbIMUCOK U3 MHEOPMaLUMOHHBIX
CUCTEM OpraHoB, NPeaoCTaBNAKLWMX MyHULUUNANbHbIE YCYTrn.

[Ana nonyvyeHns OOKyYMEHTOB 3asiBuTenb npubbiBaeT B M®L| nMYHO C AOKYMEHTOM,
yOOCTOBEPAOLLNM NINYHOCTb.

OcHoBaHueM Onsi Hayana agMWHUCTPATMBHOW Mpouenypbl aBnsetca nonydeHne MOL|
pesynbTaTta NpegocTaBneHns MyHULMNansHOM YCyru.

Npu Bblga4ye JOKYMEHTOB AOSMKHOCTHOE N0 MOPLL:

yCTaHaBnMBaeT fIMYHOCTb 3asiBUTESIS, NPOBEPSeT HanuuMe pacrnucku (B criyyae ytepwu
3agBUTENEM pacnuckM pacnevatbiBaeT C WUCMNOMb30BaHNEM MNPOrPaMMHOrO 3NEKTPOHHOTO
KOMMMeKkca OAWMH 3K3eMnSisip pacnuckn, Ha obpaTHOW CTOPOHEe KOTOpOM AenaeT Haanuchb
«OpUrMHan pacnuckn yTepsaH», CTaBuT AaTty 1 NOANUCH);

3HaKOMUT C cofepXaHnemM AOKYMEHTOB U BbldaeT UX.

3.11.5. B cnyyae obGpalleHna 3asButens 3a npefoCTaBneHMeM MyHULMNANbHOW yCryrn
no aKcTeppuTopuansHomy npuHumny MoLL:

- MPUHUMAET OT 3aABUTENSA 3adBfNeHne U JOKYMEHTbI, NpeAcTaBlieHHble 3asiBUTENeM;

- OCYLLECTBISIET KONUPOBaHWE (CKaHMPOBaHME) JOKYMEHTOB, NPeAyCMOTPEHHbIX YacCTbio
6 ctatbn 7 ®depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusauum
npefoCTaBieHNs TOCYOAPCTBEHHbBIX M MYHULUMNANBHBIX YCyry (ganee — OOKYMEHTbl SIMYHOro
NPOUNCXOXAEHUS) U NPeaCTaBEHHbIX 3asiBUTENEM, B Cryvae, eCnun 3adBuTeNb CaMOCTOATENBHO
He npeacTaBUN  KOMMW  OOKYMEHTOB JIMYHOIO MPOUCXOXOEHMS, a B COOTBETCTBUM C
afMWUHUCTPATUBHBLIM  pernameHTOM npefocTaBneHns MyHUUMNanbHOW ycnyru ana  ee
npegocTaBieHns HeobxoaUMO nNpeacTaBrieHne KONUM JOKYMEHTa JIMYHOMO NPOUCXOXAEHUS (3a


javascript:;
javascript:;

UCKMIOYEHNEM criyvasi, Korga B COOTBETCTBMM C HOPMATUBHbIM MPaBOBbIM aKTOM AN
npefoCcTaBfieHNUs  MYHUUMNANbHOW  yCrnyrM HeobXxoaumMo  npeabsiBlieHMe  HoTapuarnbHO
yOOCTOBEPEHHOWN KOMUWN JOKYMEHTA NIMYHOIO MPOUCXOXAEHWS).

- popMUpPYET INEKTPOHHbIE OOKYMEHTbl U (UNX) 3MEKTPOHHble 0b6pa3sbl 3asiBrEeHus,
AOKYMEHTOB, MPUHATBLIX OT 3adABUTENSA, KOMUA JOKYMEHTOB SIMYHOIO NPOUCXOXOEHUS, NPUHATBIX
OT 3asBuUTENsa (npeactaBuTtens 3assuTens), obecrneymBasi WX 3aBEPEHUE INEKTPOHHOWN
noanuCblo B YCTaHOBIEHHOM MOPSAKE;

- C  WCNOMb30BaHMEM  UHAOPMALMNOHHO-TENTEKOMMYHUKALMOHHBLIX  TEXHOMOMMI
HanpaBnsieT 3NEKTPOHHbIE JOKYMEHTbI U (MNN) 3NEKTPOHHbIE 06pasbl LOKYMEHTOB, 3aBEPEHHbIE
YNOSTHOMOYEHHbBIM LOSMKHOCTHBIM JIULLOM MHOTFOMYHKLMOHANLHOMO LEHTPA, B aAMUHUCTPaLMIO.

3.11.6. B cnyyae obGpalleHna 3asButensa 3a npeaocTaBfeHneM MyHUUMMNANbHON yCnyru
no npuemy 3asiButesnier No npeasapuTenbHoOn 3anucu

B uensx npegoctaBneHns MyHUUMNANbLHOW YCryrn OCyLWEeCcTBASeTCA NpueM 3asaButenen
no npegsapuTesibHOM 3anucu.

3anncb Ha npuemM NpoBoANTCS nocpencTBoM EanHoro n PernoHansHoOro noprana.

3aaBuTENO NpeaocTaBnsieTcs BO3MOXHOCTb 3anncu B Nobble cBoOOAHbIE ANA npuemMa
aaTy n Bpems B npegenax ycraHosneHHoro B MOLL rpacdumka npuema 3aasutenemn.

M®L|, He BnpaBe TpeboBaTb OT 3asBUTENS COBEPLUEHUA WHbIX OEWUCTBUN, KpoMe
NPOXOXAEeHUsT uaeHTUdUuKaumm n ayTeHTUpukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM akTamm Poccunckon ®Pepepaumn, ykasaHua Uenu npuema, a Takke
npefocTaBfieHns CBeAEHWW, HeobxoauMbliXx [Ans  pacdeta ANIMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

dopmupoBaHMe 3anpoca 3asiBUTENEeM OCYLLEeCTBSeTCHS MNOCPeAcTBOM 3anosfiHEHUS
3NEKTPOHHOM popMbl 3anpoca Ha EamHbin n PermoHanbHbIM nopTtan, opuumansHoM cante 6e3
HeobxoaMMOCTN SOMNOSTHUTESNBHOM No4aym 3anpoca B Kakon-nnmbo nHon oopme.

Ha EgmHom u PernoHanbHoOM nopTtane, oguuManbHOM canTe pasmeljaroTca obpasubl
3anofHeHns 9NeKTPOHHON hopMbI 3anpoca.

dopmaTHO-normyeckasi npoBepka CHOPMUPOBAHHOIO  3anpoca  OCyLUeCcTBNsieTcs
aBTOMaTUYECKN MNOCMe 3anofIHEHUS 3asiBUTENEM KaXXaoro W3 nosierl 3feKTPOHHOW (POopMbI
3anpoca. [lpn BbIIBNEHUN HEKOPPEKTHO 3aroSIHEHHOrO Mofs 3NEeKTPOHHOW hopMbl 3anpoca
3asiBUTENb YBEOOMIISIETCS O XapakTepe BbISIBIEHHOW OWWMOKM U nopsigke ee yCTpaHeHus
nocpeacTBoM WMHAPOPMALMOHHOTO COOBLLEHNS HENOCPEenCTBEHHO B 3fEKTPOHHOW dopme
3anpoca.

Mpn opmmpoBaHn 3anpoca 3asiBuTento obecneymBaeTcs:

a) BO3MOXXHOCTb KOMMPOBaHUS N COXpPaHEHUs 3anpoca U UHbIX AOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.6 Pasgena 2 HacTosiwero AAMUHUCTPATUBHOIO pernaMmeHTa, Heobxoanmblx ons
npefocTaBfieHns MyHUUMNAnNbHOW YCIyru;

6) BO3MOXHOCTb 3arofIHEHUS HECKONbKUMWU 3aaBUTENSAMU OOHOW 3NEKTPOHHOM G)OPMbl
3anpoca npu obpaweHun 3a ycnyramu, npegnonararowumMm HanpasfieHne COBMECTHOrO
3anpoca HeCKONbKUMN 3aABUTENSAMU;

B) BO3MOXHOCTb neyaTn Ha ByMakHOM HOCUTENEe KOMun 3NeKTPOHHOM (hopMbl 3anpoca;

r) COXpaHeHMe paHee BBEAEHHbIX B 3MEKTPOHHYK OopMy 3anpoca 3HaYeHun
B NGO MOMEHT MO XeNaHWio Nonb3oBaTenNs, B TOM YMCrie NPy BO3HUKHOBEHUN OLUMOOK BBOAA
1 BO3BpaTe A5 NOBTOPHOIro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOpMY 3anpoca;

[) 3anofiHeHWe nonen JfeKTPOHHOW (opMbl 3anpoca [0 Hayana BBOAA CBeAEeHWN
3asiBUTENIEM C UCMONb30BaHMEM CBeAEHUN, pasMeLLEeHHbIX B doeaepanbHOn rocyaapCcTBEHHOW
nHpopmauynoHHon cucteme «EgmHaa cuctema wgeHTUdUKaunm N ayTeHTU(ukaumm B
MHdpacTpykType, obecneumBaroen UHPOPMALNOHHO-TEXHONOMMYECKOE B3aMMOLENCTBUE
WHOPMALUMNOHHBLIX CUCTEM, WUCMONb3yEMbIX  ANA MNPeaoCTaBfeHUss roCy4apCTBEHHbIX W
MYHULMNAnbHbIX YCIyr B 3NEKTPOHHOM hopme» (ganee — eamHasi cuctema naeHtudunkaumm m
ayTeHTUduKauumn), n ceegeHun, onybnukoBaHHbIX Ha EguHoM u PervoHanbHOM nopTtane,



oomuManbHOM canlTe B 4acTu, Kacawllencs csBefeHun, OTCYTCTBYHOLMX B eOUHOW cucteme
naeHTUdmKauum n ayteHTudmkauuny,;

€) BO3MOXHOCTb BEpHyTbCA Ha nobon M3 3TanoB 3anoSIHEHUSA 3NEKTPOHHOW (POpPMbI
3anpoca 6e3 noTepu paHee BBeEAEHHOW MHGOPMaALMK;

X) BO3MOXHOCTb fAocTyna 3assutend Ha EguHom wn PervoHanbHOM nopTane wnu
oduumnanbHOM canTe K paHee NnofaHHbIM UM 3anpocaM B TeYeHWe He MeHee OOHOro roga, a
TakKe YaCTU4YHO CHOPMUPOBAHHBLIX 3aMpPOCOB - B Te4EeHUe He MeHee 3 MecsLEB.

3.12. Mopsigok ucnpaBneHnst 4oNyLEeHHbIX OneYaToK U OWNBOK B BblAaHHbIX B pe3ynbrate
npegocTaBneHns MyHULMNanbHOW yCryrn JOKYMeHTax

OcHoBaHWeM AOna Havana agMUMHUCTPATMBHOW npouenypbl SBNSeTCA npeacraBrieHue
(HanpaBneHue) 3asiBuTenemM B YNOMHOMOYEHHbIN OpraH B NPOM3BONbHON hopMe 3asiBrieHns o6
nucnpasneHnnm onevatok M (M) owmnboK, [OMYLIEHHbIX B BblAaHHbIX B pesynbTate
npegocTaBneHnsa MyHULMNanbHOW yCrnyrn JOKyMeHTax.

[omKHOCTHOE NMUO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a NpeaocTaBfeHune
MYHALUMNANbHON YCryrn, paccMmaTpuBaeT 3asiBneHwe, npeactaBfieHHoe 3asBuTeneMm, WU
NpPOBOANT NPOBEPKY YKa3aHHbIX B 3asiBIIEHUN CBELEHUN B CPOK, HE NpeBbIaoWwmn 2 pabounx
AHeN ¢ faTbl perncTpaunm CooTBETCTBYIOLLErO 3asBEeHUS.

Kputepnem npuvHATUA pelleHns no agMUHUCTPATUBHOW npouenype SABNSEeTCA Hanuuune
U OTCYTCTBME TakuUX onevaTok u (Mnu) ownbok.

B cnyyae BbIiBNeHWst ONYLLEHHbIX OrneYyaTok U (Unu) owmnbokK B BblAaHHbIX B pe3yrbTaTe
npegocTaBneHns MyHULMNAnsHOM yCrnyrin AOKYMeHTax AOIMKHOCTHOE NMUUOo YMNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBfieHMe MYyHUUMNanbHOW YCryrn, OcyllecTBnseT
ncnpasneHne N 3aMeHy ykasaHHbIX JOKYMEHTOB B CPOK, He npesbiwarwmim 5 pabounx gHen c
MOMEHTa permcTpaumm COOTBETCTBYIOLLErO 3asBEHNS.

B cnyyae oTcyTCcTBMS onevaTok n (Mnu) owmnboK B AOKYMEHTaX, BblAAHHbIX B pesyrnbTaTe
npegocTaBNeHns MyHULMNANbHOW YCMyrn, OOSPKHOCTHOE NUMUO CTPYKTYPHOro nogpasgeneHus
YNOfTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefoCTaBfeHne MyHUUUNanbHOW Yycnyru,
NMUCbMEHHO coobLLaeT 3asaBUTEN0 06 OTCYTCTBUM TaKUX OMNevaToKk U (Mnun) owmnbok B CPOK, He
npesbiWwarnLwmn 5 pabounx AHern ¢ MOMEHTa pernctpauum CoOoTBETCTBYIOLLErO 3asiBIIEHUS.

PesynbTatom aaMUHUCTpPaATUBHOM Mpoueadypbl  SBNSETCA Bblgaya (HanpasrneHue)
3aABUTENIO UCMPAaBIIEHHOrO B3aMEH paHee BblAaHHOIo AOKYMEHTa, ABMNSOLWErocs pesynstatom
npegocTaBneHns MyHUUUNANbLHOW YCnyru, unu coobweHne o6 OTCYTCTBUM Takmx oneyaTok U
(vnn) owmnboK.

4. ®opMbl KOHTPONA 3a UCNOSTHEHMEM aAMUHUCTPATUBHOIO pernaMmeHTa

4.1. MNMopsaAnoK OCYLECTBMEHNA TEKyLLero KOHTPOns 3a cobnogeHMeEM M UCMONHEHUEM
OTBETCTBEHHbIMU [OOSMKHOCTHBIMU NMLUAMWU MONOXEHUN perfnameHTa M WHbIX HOPMAaTUBHbIX
NpPaBOBbIX AKTOB, YCTaHaBNMBaKLWMX TpebOBaHUSA K NPEAOCTaBNEHNIO MyHULMNANBHON YCNyrw,
a Takke MPUHATUEM UMW PELLIEHUN.

[OMmMKHOCTHbIE nuua, MyHUUMNanbHble CryXaluue, ydacTByllMe B MNpenocTaBieHum
MYHULMNAnNbHOM yCnyru, pyKoBOACTBYIOTCS MOMOXEeHUAMN HacToswero PernameHTa.

B OOMKHOCTHBLIX perfiameHTax LOSMKHOCTHbIX UL, Y4acTBYWOLWMX B nNpeaocTtaBfeHumn
MYHULMNANbHOW YCIyrn, OCYLLEeCTBNSAWMX (YHKLMM NO NPeaoCTaBfEHUI0 MyHULMNANbHOM
ycnyru, YyCTaHaBNUBAKTCA AOIMKHOCTHble 0OSA3aHHOCTM, OTBETCTBEHHOCTb, TpeboBaHuMa K
3HaHUAM U KBanudukaumm cneymanunucTos.

[OMKHOCTHbIE NuUa opraHoB, y4acTBYIOLWMX B NpeaocTaBNeHn MyHULMNANBHOW YCAYrn,
HecyT nepcoHarnbHYl OTBETCTBEHHOCTb 3@ WCMNOSIHEHWE aMUHUCTPATMBHLIX Mpoueayp u



cobrnogeHne CpoKoB, YCTaHOBMEHHbIX HacTtosawmm PernameHtom. [pu npepoctasneHun
MYHULMNANbHOW YCMyrn rpaxgaHuHy rapaHTMpyeTcs npaBo Ha nonydyeHve MHgopmauum o
CBOMX NpaBax, 0653aHHOCTAX U YCMNOBUSAX OKa3aHUsA MyHULMNANbHOW YCryru; 3almTy CBeAeHUn
O NepcoHarbHbIX AaHHbIX; yBaXXWUTENbHOE OTHOLIEHWUE CO CTOPOHbI JOMKHOCTHBIX NLL.

TekywWwnin KOHTPOMb W KOOpAMHALUMA MocnegoBaTenibHOCTU OeWCTBUKN, ornpeaeneHHbIX
agMUHUCTPATMBHBIMW  nipouedypamMu, MO NPefoCTaBfEeHUIo  MyHMUMNanNbHoOM  ycnyru
AOIDKHOCTHLIMM ~ NMUAMW  YMNOMMHOMOYEHHOr0  opraHa  OCYLLEeCTBNSAEeTCA  MOCTOSHHO
HernocpeACcTBEHHO [AOIMKHOCTHLIM  JIMLIOM  YMOSTHOMOYEHHOTO opraHa MyTeM npoBefeHus
NpOBEPOK.

MpoBepkn NOMHOTLI N KayecTBa MpefoCTaBneHns MyHULMNANbHOW YCNyrn BKIOYAKT B
ceba nposedeHWe MPOBEPOK, BbISBEHWE W YCTpaHEeHWe HapylleHWn npaB 3asdBuTenewn,
paccMOTpeHue, NPUHATUE peLueHun U NOoAroTOBKY OTBETOB Ha obpalleHus 3assBuTenew,
cogepxawmx xanobol Ha pgencteus (6e3gencTeue) M pelleHus  OOSMKHOCTHbIX Nl
YMOSTHOMOYEHHOTO OpraHa, OTBETCTBEHHbIX 3a NpefocTaBfeHne MyHULMNansHon ycnyru.

4.2. MNMopsgok n nepuognyHOCTb OCYLLECTBMEHUS MNMAaHOBbLIX WU BHEMNIIAHOBbLIX MPOBEPOK
MOMHOTbLI M KayecTBa NpPedoCTaBfeHnss MyHULMNAnbHOW YCrnyru, B TOM 4ucre nopsgok M
dPOpMbI KOHTPOIS 3a NOSTHOTOW N Ka4eCTBOM NpefoCTaBreHns MyHULMNAnsHOW YCIyru.

KoHTporb 3a NofHOTOM U Ka4eCcTBOM MpefoCcTaBneHnus MyHUUMNanbHOW YCryrn BKNoYaeT
B cebsa npoBeaieHMe NITaHOBbLIX U BHEMMAHOBLIX NPOBEPOK.

lNnaHoBble 1 BHENMaHOBbIE NPOBEPKM MOrYyT MPOBOAUTLCS MaBoW, 3aMecTUTeneM rnasbl,
KypPUPYIOLUM YMNONMHOMOYEHHbLIN OpraH, 4epes3 KOTopbld NpefocTaBnseTcs MyHuuunansHas
ycnyra.

[MpoBegeHne  nnaHoOBbIX  MPOBEPOK, MOMHOTHI W KayecTBa  nNpefocTaBlieHus
MYHULMNANbHOW YCryrn OCyLEeCTBNAETCH B COOTBETCTBUM C YTBEPXKOEHHbIM rpadmvkoM, HO He
pexe of4HOoro pasa B rog.

BHennaHoBble NpoBepkn NPOBOAATCA NO 06paLleHNsIM IPUANYECKNX U PU3NYECKUX UL, C
Xanobamu Ha HapyleHMe uX npaB M 3aKOHHbIX WHTEpPecoB B XOAde nNpefocTaBrieHus
MYHULMNANbHOW YCnyru, a Takke Ha OCHOBaHWM JOKYMEHTOB W CBEAEHWUN, yKa3blBaloLMX Ha
HapyLleHve ncnonHeHnss PernamexTa.

B xoge nnaHoBbIX M BHEMMaHOBbLIX NPOBEPOK:

npoBepsieTca 3HaHWe OTBETCTBEHHbIMM nuuamu TpeboBaHMM HacToswero PernameHTa,
HOPMAaTMBHbIX MNPaBOBbIX akTOB, YCTaHaBnuBawwWmx TpeboBaHNA K nNpefoCcTaBneHUIo
MYHULMNANsHOW YCNyru;

nposepseTcs cobrnogeHune CpOKOB 7 nocnegoBaTeNbHOCTU NCNOMNHEHNS
agMWHNCTPaTUBHbLIX NpoLeayp;

BbISABMAIOTCA HapyleHWss npasB 3asBuTenen, HegocTaTkW, [ONyleHHble B Xode
npegocTaBneHna MyHUUMNanbHOW yCnyru.

4.3. OTBETCTBEHHOCTb [OIMKHOCTHbIX MWL, OpraHa, NpeaoCTaBnsiowero MyHUUUnanbHyo
ycrnyry, 3a peweHusa v gencteusa (6esgencTeue), NpuHUMaemble (OCYyLLECTBNSEMble) UMK B
xofe npefocTaBneHns MyHUUMNanbHOW yCnyru.

Mo pesynbTatam nNpoBedeHHbIX MPOBEPOK B Cryvae BbISBMEHUS HapyLlleHus nopsaka
npefocTaBneHns MyHULMNanbHOW yCryrn, npas 3asBuUTENen BUHOBHbIE LA NPUBNEKaTCH K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHogaTenoctBoMm Poccuinckon ®Pepepaumm, wu
NPUHUMAKTCA MEpPbI MO YCTPaHEHUIO HApYLUEHWN.

[OomKHOCTHbIE NUua, MyHUUMNanbHble Cchyxalwue, ydacTByllMe B NpedocTaBneHun
MYHULMNANbHOW YCMyrn, HEeCyT MepcoHarbHYl0 OTBETCTBEHHOCTb 3a MPUHATME PELLUEHUA U
Aenctensg (besgencrsemne) Npy npegocTaBneHn MyHUUUNansHOM yCryru.

[NepcoHanbHas OTBETCTBEHHOCTb YCTaHaBNMBAaETCHA B [OJDKHOCTHbIX pernameHTax B
cooTBeTCTBUM C TpeboBaHMsMK 3akoHoAaTenbcTBa Poccumnckon ®egepauuu.



4.4. TonoxeHus, xapakTepuaywouwme TpeboBaHWA K NOpsaKy U dopmMaM KOHTpPOns 3a
npegocTaBfeHnemM MyHUUMNANbLHOW ycrnyrn, B TOM 4YMUCHE CO CTOPOHbI rpaxaaH, Wux
00beaANHEHUN 1 opraHM3auun

KoHTpornb 3a npegoctaBneHMeM MyHMUMNANbHOW YCNyrn ocyuwlecTtBnsetca B dopme
KOHTPOSIS 3a cobnogeHnem nocrnegoBaTenbHOCTH AEeNCcTBUN, onpeaeneHHbIX
agMWHUCTPATUBHLIMK MpoueaypaMn No UCMONHEHUIO MYHULMNANbHOW YCIyrn, U NPUHATUEM
peLleHnn OOMKHOCTHBIMM NuamMu, NyTem NPoOBeAEHNA NPOBEPOK COBNOAEHUA U UCNOMHEHMUS
AOIMKHOCTHBLIMM NLLAMK YMIONMHOMOYEHHOIO OpraHa HoOpMaTUBHBIX MPaBOBbIX aKTOB Poccumnckomn
depnepaumn, Bonrorpagckon obnactu, a Takke nonoxeHunn PernameHTa.

[MpoBepka Takke MOXeT MPOBOAUTLCA MO KOHKPETHOMY ObpalleHuIO rpaxaaHuHa wunu
opraHusauuu.

Mopsgok M opMbl KOHTpPONsS 3a MNpedoCTaBfeHWEM MyHUUMNANbHOW YCyrn OOSMKHbI
oTBeYaTb TpeboBaHUAM HENPEPLIBHOCTM U AENCTBEHHOCTU (3IEKTUBHOCTI).

paxgaHe, nx obbeauHEeHUs W opraHmsaumm MOryT KOHTPONMPOBaTb NpefocTaBlieHue
MYHULMNANbHON YCyrn NyTem NofyYeHnsi MMCbMEHHOW M YCTHOW MHpopMauun o pesyrnbTaTax
NpoBeAeHHbIX MPOBEPOK U NPUHATBLIX MO pe3yrbTaTaM NPOBEPOK Mepax.

5. AocynebHbin (BHeCcyaebHbIM) NOPAAOK 00XXanoBaHUA peLleHnn U 4eNCTBUN
(6e3pencteusa) AammHucrtpauum, MOL, opraHnsaummn, ykasaHHbix B 4actu 1.1 ctatbm 16
dPenepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-d3 «O6 opraHusauumn
npefocTaBneHNA rocyAapCTBeHHbIX U MyHULIMNANbHbIX YCIYr», a Takke Ux
OOJDKHOCTHbIX NUL, MYHULMUNANbHbIX CAYXaliux, paboTHUKOB.

5.1. MHdopmaums ana 3asButenst 0 ero npase nogatb Xanoby Ha peweHus n (Mnn)
aencteus (6esgencreme) AoMuHuctpauum, MOLL, opraHnsaumi, ykasaHHbIX B YacTn 1.1 ctaTbu
16 ®depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-&3 «O6 opraHusauum
npegocTaBnNeHns rocygapCTBEHHbIX M MyHUUMNANbHBIX YCIyr», a Takke UX AOMKHOCTHbIX NNL,
MYHULMNAnNbHbIX Cry>XaLmx, paboTHMKOB NpU NPeaoCTaBEHNN MYHULMNANBbHON YCIyTr.

3aaBuTenb MMeeT NpaBoO Ha focydebHoe (BHecynebHoe) obanoBaHue pelleHun wm
aencteui (6e3gencteus), NPUHATBLIX (OCYLLECTBRSIEMbIX) AAMUHUCTPAUVEN, AOIMKHOCTHLIM
nmyoMm AgMuHUCTpaumm, nnbo MmyHuuunanbHeiM criyxawmm, MoLl, pabotHukom MOLL, a Takke
opraHuMsaunamm, NpegycMoTpeHHbIMKM YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
unm nx paboTHUKamMum B xoge npeaoctaBreHna MyHUUMnanbHOW ycnyrmn (ganee — gocyaebHoe
(BHecynebHoe) obxxanoBaHue).

5.2. NpeameT »anoobbi.

Mpeometom pocynebHoro (BHecyaebHoro) obkanoBaHWS 3asiBUTENEM pPELUEHUN WU
aencteun  (6esgenctsus) AQMUHUCTPaUMK, AOOSMKHOCTHOro nuvua AgMuHucTpaumn, nmnbo
MyHUUMNaneHoro  cnyxawero, M®L, pabotHnka MOL|, a Takke opraHusaumn,
npegycMOTPeHHbIX 4YacTblo 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-P3, wunu ux
pabOTHNKOB SIBNSETCA KOHKPETHOE pelleHne unu gencteune (6es3pencTBue), NpUHATOE Unu
OCYLLIECTBIIEHHOE VMW B XO04e NpedoCTaBNEeHUs MyHULMNanbHOW ycrnyri, B TOM 4ucne B
cnenywoLmnx cryyasx:

1) HapyLLeHne cpoka perncTpauumn 3anpoca o0 NpPeaocTaBeHNn MyHULMNANbLHOW yCnyri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka NpegocTaBfeHus MyHuumMnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHnn u genctBuin (6espencrTeums)
MoLl, paboTHuka MPL, BO3MOXHO B crnyyae, ecriv Ha MHOrO(PYyHKUMOHAnMbHbIA LEHTP, peLleHuns
n gencreusa (6esgenctene) KOTOporo obxanyrTcs, BO3noxeHa (OYHKLMA NO NpefoCTaBreHunto
COOTBETCTBYHOLLEN MyHMLMNANbHOW YyCcnyrm B MNOAHOM ob6bemMe B nopsiake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;



3) TpeboBaHWe y 3asBUTENS AOKYMEHTOB WMNU uMHGOpMaumm nNubo OCyLecTBeHus
AEeNCTBUA, NpeacTaBrieHne UM OCyLLEeCTBIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbBIMU
npaBoBbIMK akTamu Poccuiickon depepaumm, HOpMaTUBHLIMU NPaBOBbIMU akTamu CyObeKkToB
Poccuiickon  ®depepaunn, MyHAUMNANbHLIMKM NPaBOBbLIMM akTamu ANA  NpeaocTaBneHus
rocyaapCTBEHHOM UM MyHULMNANbHOW YCAyru;

4) oTKas3 B npueme [OOKYMEHTOB, nNpeacTaBfieHMe KOTOopblIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPegepaumm, HOpMATUBHBIMKU MPaBOBbLIMU
aktamu Bonrorpagckon obnactu, MyHULMNANbHbIMU NPaBOBbLIMU akTaMu ANs NpeaocTaBneHns
rocya4apCTBEHHOM YCIyru, y 3asBUTenNs;

5) oTkas B npedocTaBneHUM MyHUUUNANbHOW YCMyrk, €CnNu OCHOBaHUS OTKasa He
npegycmoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMW MNpaBoBbIMM  aktamu  Poccuiickon  depepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHBIMW MpPaBoBbIMU akTamu Bonrorpagckon obnactv, MyHUuunanbHbIMM MPaBOBbIMU
akTamn. B ykasaHHOM crnyyae pgocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTenem
peweHun n gencteun (6esgenctena) ML, pabotHuka MPL| BO3MOXHO B crnyyae, ecnv Ha
MHOrO(yHKUMOHAanNbHbIM LEHTP, peleHna n gencteusa (b6esnencremne) KOToporo obxkanyrTes,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLEN MyHULMNANbHOW YCnyru B
nosHom obbeme B nopsiake, onpeneneHHom yactoto 1.3 ctatbm 16 degepanbHoro 3akoHa Ne
210-93;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUUNAnNsHOM yCnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuickon — depepaumn,
HOpMaTUBHBIMW MpPaBoBbIMU akTamu Bonrorpagckon obnactv, MyHuuunanbHbIMUW MPaBoOBbIMU
akTamu;

7) oTka3d AOMUHUCTpaUMW, OOSMKHOCTHOro nuua AgmuHuctpaumn, MOLU, paboTHuka
ML, opraHnsauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeaepansHoro 3akoHa Ne 210-
@3, nnn nx paboTHMKOB B UCNPaBNEHNN OONYLLEHHbIX UMW ONeYaToK U OWNBOK B BblOAHHbIX B
pesynbTate nNpefoCTaBfEHMs MyHMUMNANbHOW YCRyrm AOKYMeHTax nubo HapylleHue
YCTaHOBJIEHHOrO Cpoka Takux ucnpaeneHnin. B ykaszaHHoOM crnyvyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemMm peweHun n gencteun (6esgencrtensg) MoL, pabotHuka MOL
BO3MOXHO B cnyyae, ecnm Ha MOL, peweHns wn pencteua (6e3nencTBne) KOTOPOro
oGxanylTcs, BO3noxeHa (PyHKUMS NO NPeAoCTaBNEHM0 COOTBETCTBYHOLLEN MyHULMNANbHOM
ycnyru B NonHoM obbeme B nopsigke, onpeaeneHHoM yactbto 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyweHue cpoka unM nopsgka  Bblgadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHoBneHWe MNpeAoCTaBNEHNs MYHULUMNANbHOW YCNyrM, €ecnu OCHOBaHUSA
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMK MpPaBOBbIMM akTamun Poccuinckon depepaumn,
3aKOHaMM W WHbIMWM  HOPMAaTMBHbIMKM MpaBoBbIMW akTamu Bonrorpagckon obnactw,
MyH/MUMNAnNbHbIMKU NpaBoBbIMM akTamu. B ykasaHHOM cnyvae pocyaebHoe (BHecyaebHoe)
obxanoeaHue 3aaBuTenemMm peweHun n gencteum (6esgencrtems) ML, paboTHuka MOLL
BO3MOXHO B crniyyae, ecnm Ha MOLU, peweHna wn pencteusa (6e3genicteBue) KOTOPOro
oGxanylTcs, BO3noxeHa (PyHKUMS NO NPeaoCTaBEHM0 COOTBETCTBYHOLLEN MyHULMNANbHOM
ycrnyrn B nofiHOM obbeme B nopsiake, onpeaeneHHom yvactbto 1.3 ctatbn 16 depepanbHOro
3akoHa Ne 210-93;

10) TpeboBaHWe Yy 3asBUTENa nNpu npeaocTaBneHun MYHMUMMNANbHON  yCrnyru
AOKYMEHTOB WNN  uHopmauun, oTcyTcTBMEe M (UNKM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4YaribHOM OTKase B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMnanbHOW ycnyri, Nbo B NpeaocTaBneHnn MyHUUUNanbHOW YCryru,
3a VCKMNOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctaten 7 PepepanbHOro
3akoHa oT 27 utonga 2010 r. Ne 210-®3 "O6 opraHmsauumn NpegocTtaBneHns rocyaapCTBEHHbIX U



MyHUUMNanbHbIX ycnyr" (ganee - ®epepanbHbin 3akoH Ne 210-®3). B ykaszaHHOM cnydvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLueHUn u gencteun (besnencrens)
MHOrOYHKLUNOHANBbHOrO LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LUEeHTpa BO3MOXHO B
cnyyae, €Cnu Ha MHOroyHKUMOHAmNbHbIM LUEHTP, peweHus u gencteuna (6esgencreue)
KoToporo ob6XanylTcsl, BO3MOXeHa QYHKUMS N0 NpedoCTaBNEHM0 COOTBETCTBYHOLLNX
MYHULMNanbHbIX yCiyr B NOfIHOM o6beme B nopsigke, onpegenieHHoMm 4vactbio 1.3 ctatbhn 16
depepanbHoro 3akoHa Ne 210-93.

OpraH, npegocTaBngalWmMN MyHUUMnanbHyto yenyry, MOL, opraHn3auun, ykasaHHble B
yactn 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a Takke MX AOMMKHOCTHbIE nuua,
MyHULMNAnNbHble cryxawme, paboTHUKM U YNONHOMOYEHHbIE Ha pacCcMOTpeHue >Xanobbl
AOJMPKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpasneHa xanoba

5.3. >Kanoba Ha peweHns wn penctBus (0e3gencTtBMe) OOSMKHOCTHBIX — Nv
AOMUHMCTPaAUMM, MyHUUMNANbHBIX CRYXalMx nogaeTcsa 3assutenem B AOMUHUCTpPALMIO Ha
ums rnaebl AamMuHucTpaumm, MOLL nnbo B opraH rocyaapCTBEHHOM BriacTu (OpraH MeCTHOro
camoynpaBneHuns) Bonrorpagckon obnactu, ABMAOLWMIACA ydpeautenem
MHOroyHKUMOHANbHOrO LeHTpa (fanee - yypeauTternls MHOrOMYHKLMOHANbHOMO LUeHTpa), a
Takke B opraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne
210-93.

5.4. B cnyyae ecnn obxanywTca pelweHus U gencteusa (6espencrene) pykoBoauTens
AOMuHUCTpaummn, xanoba nogaeTcs B BbILLECTOSLMI OpraH (B Nopsiake NOAYUHEHHOCTN).

Mpn oTcyTCTBMM BblWeCTOAWEro opraHa anoba nogaetca HenocpeacTBEHHO
pykoBoanTento AQMUHUCTpaLNN.

5.5. Xanobbl Ha peweHna n pencteua (6esgencrteue) pabotHnka MOLL nogatotca
pykosoautento atoro MOLL. >Xanobbl Ha peweHua n genctena (6esgenctame) MOL| nogatotca
yuypeautento MOLL unu AomKHOCTHOMY nuvuy, YNOSTHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbLIM
akToM Bonrorpaackon obnactu. XKanobbl Ha pelueHnsa n gencteuns (besgencrame) paboTHMKOB
opraHuMsauun, NpegycMoTpeHHbIX YacTblo 1.1 ctatenm 16 ®epepanbHoro 3akoHa Ne 210-03,
noaatTCsa PyKOBOAUTENSAM 3TUX OpraHu3aLmn.

5.6. MNMopsigok nogavm n paccMoTpeHus xanobbl.

OcHoBaHvem pgnsi Hayana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus
ABMSETCA NOCTyNfeHne xanobbl, NogaHHOM B NMMCbMEHHON hopMe Ha BymaXkHOM HocuTerne, B
3NEKTPOHHOM hopme, B YNONHOMOYEHHbLI OpraH No pacCMOTPEHMIO XKanobbl.

5.7. XXanoba Ha peleHua n gencreusa (6esgencreve) AAMUHUCTPAUUKN, OOSMHKHOCTHOIO
nua AOMUHUCTPaLMK, MYHULMNANbHOMO CryXallero, pykosoautens AAMUHUCTpaUUKN, MOXeET
ObiTb HanpaBneHa Mo no4yte, 4eped MOL, c wncnonb3oBaHMeM UMHGpOPMALMOHHO-
TENEeKOMMYHMKALUMOHHON ceTn  «MHTepHeT», odmumnanbHoro camta AQMUHUCTPaLUW,
deaepansHomn rocygapCTBEHHOM WHPOPMALIMOHHON  CUCTEMDI «EanHbIN noptan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkumin)» nubo lMopTtana rocynapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dpyHkuun) Bonrorpagckon obnactu, a Takke MoXeT OblTb NPUHATa Npu
NIMYHOM NpuemMe 3aaBUTenNs.

3agasutento obecrneynBaeTcsl BO3MOXHOCTb HanpaBrieHus kanobbl Ha pelleHus wn
penctensa  (besgenctene)  AQMUHUCTpaUUW, OOJDKHOCTHOro  nvua  AgMuHuUCTpauuu,
MYHULMNANbHOro CriyXallero B COOTBETCTBMM CO ctaTtben 11.2 ®egepansHoro 3akoHa Ne 210-
®3 ¢ ncnonb3oBaHnem nopTtana geneparnbHON rocygapCTBEHHON MHAOPMAaLUMOHHOW CUCTEMBI,
obecneunBatoLlen npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peLlleHn u geNCcTBui
(6e3pencTBust), COBEpPLUEHHBIX MNP MNPeaoCTaBNEHUN rOCYAAPCTBEHHbIX M MYHULMNANbHbIX
ycrnyr opraHamu, npefocTaBnsAlWMMM FOCYAApPCTBEHHbIE W MYHUUMNANbHbIE YCAYrn, WX
AOIDKHOCTHBIMM ~ NMUAMK,  TOCYAAPCTBEHHbIMM M MyHUUMNANbHbIMKM  CAYyXawuMm  C
NCcnonb3oBaHMEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTn  «WHTepHeT» (panee -
cuctema gocynebHoro obxanoBaHus).



5.8. XXanoba Ha peweHua n gencreua (6esgencrene) MoOL, pabotHnka MOL, moxeT
ObITb HarnpasrieHa Mo no4vte, C MCMOMb30BaHMEM WHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «WHTepHeT», odmumnanbHoro camta MOLU, denepanbHOn rocygapCTBEHHOWN
MHOpMaUNOHHON cuctembl «EOMHBIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
(dbyHKUMI)», TMopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkunin) Bonrorpaackom
obnactn, a Takke MoXeT BbITb MPUHATa NPU IMYHOM NpUemMe 3aaBUTENS.

5.9. XXanob6a Ha pewleHus n gencteus (besgenctene) opraHmsaummn, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObliTb
HanpaBsfieHa Nno no4yTte, C MCMNOoSfib3oBaHNMEM WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOMW CeTn
«MIHTEepHeT», odmumanbHbIX CanuTOB 3STUX OpraHu3aumn, denepanbHON rocynapCTBEHHOM
WHPOPMaLUNOHHON cucteMbl «EAMHBIN NoOpTan rocyAapCTBEHHbIX WU MYyHUUMNANbHbIX YCNyr
(cbyHKUMRN)», MopTana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (dyHkumin) Bonrorpaackown
obnactn, a Takke MoXeT BbITb MPUHATA NPU IMYHOM NpUEMeE 3aaBUTENS.

5.10. XKanoba, noctynueliass B AOMUHUCTPAUUIO NOASNEXNT perucrpauum He nosgHee
cnepytwoulero paboyero AHA Co AHS ee NOCTYMMEeHNS.

B cnyyae nogaun 3aasutenem xanobbl yepe3 ML, MOLL obecneunBaeT nepenady
Xanobbl B AOMUHUCTpaUMIO B MNopsgke U CPOKU, KOTOpble YCTAaHOBMEHbl corfnalleHnemM o
B3anmogenctemm mexagy MOL n AammHmucTpaumen, Ho He No3gHee crieayrouero paboyero gHA
CO OHS NOCTYNSEHUS Xanoobl.

5.11. XKano6a gomkHa cogepxarb:

1) HauMmeHoBaHWe AOMUHUCTPaUMW, [OOSHKHOCTHOrO nuua AgMuHucTpauun, nmbo
MyHUUMnaneHoro cnyxawero, M®L, ero pykoBoautensa wn (Mnn) paboTHMKA, OpraHu3auumn,
npegycMOTPeHHbIX Yactbto 1.1 crtaten 16 ®depgepanbHoro 3akoHa Ne 210-903, wux
pykosoautenem wn (unu) paboTHUKOB, peweHnss u pencteus (6e3gencTteme) KoTopbiX

obxanytoTcs;
2) damunuio, umsi, OT4eCTBO (nocnegHee — MpuM HanuMyuu), CBEAEHUs O MecTe
XUTenbCcTBa 3aaBuTENA — U3NYEcKoro nuua nmnbo HaMMeHoBaHMe, CBEOEHUA O

MECTOHAXOXAEHUN 3asiBUTENSA — HOPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MNoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) ceegeHnsa o6 obxanyembix pelleHusx n genctenax (besgenctesum) AgMuMHUCTpaLmu,
AOJDKHOCTHOro nuua AgMmHUcTpauun, nnbo MyHuumMnanbHoro cnyxaiwero, MOL|, paboTHuka
ML, opraHnsauun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoApbl, HA OCHOBaHUMN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHnemM U AeNCcTBmeMm
(6espencTBnem) AoMUHUCTpaumn, JOIMKHOCTHOro niuya AoMUHUCTpauun, nmnbo
MyHUUMnaneHoro cnyxawero, MOLU, pabotHuka MOL|, opraHuszauuin, npeaycMOTPEHHbIX
yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa oT 27 wuiona 2010 roga Ne 210-¢3 «O6
opraHusauum NpeaocTaBfeHnst rocy4apCTBEHHbLIX MU MYHULMNAMNbHbLIX YCyr», UX paboTHUKOB.
3asButenem Moryt ObITb NpeAacTaBneHbl OOKYMEHTbl (NpW  Hanmvyun), noarBepXxaaroLine
A0BOAbI 3asBUTENS, MO0 NX KoNuu.

5.12. Cpokun paccmMoTpeHna xanobsbl.

XKanoba, noctynuswasa B AgmuHuctpaumo, MOL, yypeautenio MOL|, B opraHusauum,
npeoycMoTpeHHble 4actbto 1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, nubo B
BbILLECTOSALMN OpraH (Mpy ero Hanu4uum), NoASIEXUT PacCMOTPEHUIO B TeyeHue NATHaguatu
pabounx OHEW CO OHA ee perncrpaumm, a B criydae obxanoBaHus oTka3a AQMUHUCTpaUMK,
ML, opraHmnsauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, B npueme OOKYMEHTOB Yy 3asiBuTens nmbo B UCMpaBNeHUM LOMYLLUEHHbIX OMNevYaTok U
OLKNBOK nnn B cnyyae obxxanoBaHUs HapyLEHUS YCTAaHOBIIEHHOMO CpoKa TakuUX UCNpaBfieHun -
B TEYEHME NATN pabounx AHEN CO OHSA ee permcTpauunm.



5.13. MNepeyeHb OCHOBaHMK ANA NPUOCTAHOBMEHUS PACCMOTPEHUS Xanobbl B criyyae,
€CfiM  BO3MOXHOCTb MPUOCTAHOBIIEHUS MNpeaycMoTpeHa 3akoHogaTenbCcTBoM Poccuinckon
depepaumn.

OcHoBaHusA 4ns NPUOCTAaHOBNEHNSA PaCCMOTPEHMS Xarnobbl OTCYTCTBYIOT.

5.14. PesynbTaT paccMoTpeHust xanobbl.

Mo pesynbTaTtaMm paccMOTpPeHUS xanobbl NPUHUMAaETCS O4HO U3 CReayroLNX peLleHnii:

1) »xanoba yaoBneTBOpsieTCsl, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHMs,
ncnpasneHnsa OONyLEHHbIX ornevyaTok n ownbok B BblAaHHbIX B pesynbTaTe NpeaocTaBreHus
MYHULMMNANbHOMW YCryrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 [AEHEeXHblX CpeacTB, B3uMaHue
KOTOpbIX He MNpeayCcMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamu Poccuickon Pepepaumu,
HOpMaTUBHBIMW MpPaBoBbIMU akTamu Bonrorpagckon obnactv, MyHuMuunanbHbIMKM MPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

5.15. AgMuHUCTpaums OTKasblBaeT B YAOBNETBOPEHUM >anobbl B COOTBETCTBUN C
OCHOBaHNAMMU, NPeayCMOTPEHHLIMU MYHULUNAbHBLIM MPaBOBbLIM aKTOM.

5.16. MOLl oTkasbiBaeT B yAOBNETBOPEHUN xanobbl B COOTBETCTBUN C OCHOBAHUSIMU,
npegycMoTpeHHbIMU [NopsiakoMm.

5.17. AoDMnHUCTpaumsa octaBnseT xanoby 6e3 oTBeTa B COOTBETCTBUN C OCHOBAHUAMMU,
npegyCMOTPEHHbIMU MyHULMNANbHBIM NPaBOBbLIM aKTOM.

5.18. MO®L] octaBnser xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUSMU,
npegycMoTpeHHbIMU [Nopsiakom.

5.19. B cnyyae ycTaHOBMEHNA B X04€ WM MO pes3ynbTaTaM pPacCMOTPEHUs Xanobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLIEHUA UM NPecTynieHnsa OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYUSMM MO PacCMOTPEHUIO Kanob, HesameanuTesnbHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.

5.20. MNopsaok nHpopMrpoBaHus 3asiBUTENSA O pe3ynbTaTax pacCMOTPEHUS XKanoobl.

He nosgHee gHs, crneaylowero 3a gHEM NPUHATUS peLUeHus, YKa3aHHOro B Yactu 5.14
HacTosillero pasgena, 3asBUTENO B MUCbMEHHOW (popMe M MO XenaHuwo 3asBuTens B
3MEKTPOHHOM hOpMe HanpaBnAeTcs MOTMBMPOBAHHbLIA OTBET O pe3ynbTaTax pPacCMOTPEeHUs
Xanobbl.

5.20.1. B cnyyae npwu3HaHua >xanobbl noanexawen yaoBMeTBOPEHUIO B OTBeETe
3aaBuTEN0  gaetcs WHpopMauma O  OEUCTBUSIX,  OCYLLECTBIISIEMbIX  OpPraHom,
NpefoCTaBAAWMM  MYHUUUNANBHYO  YCAYry, MHOrO(YHKUMOHANbHbIM  LUeHTpOM  Nninbo
opraHusaumen, npegycMoTpeHHon YyacTtbto 1.1 ctaten 16 PegepanbHOro 3akoHa oT 27 uons
2010 r. Ne 210-93 "O6 opraHusaumm npegocTaBfieHUsi TOCYOAPCTBEHHbBIX U MyHULMNANbHbIX
ycnyr", B UenaAxX Hes3aMeaMTENbHOrO YCTPaHEeHUS! BbISIBIIEHHbIX HapyLUEHWW Mpu OKa3aHuu
MYHULMNAnNbHOW YCNyru, a Takke MPUHOCATCA M3BUMHEHUS 3a OOCTaBrieHHble HeygobcTBa
yKasblBaeTca WHGopMauus O AanbHenwunx OencTBUAX, KOTopble HeobXoauMmo COBEepLUnTb
3as1BUTENIO B LensiX NoslyvyeHusi rocyaapCTBEHHOM UM MyHULMNAnbHOW YCyru.

5.20.2. B cnyyae npusHaHus xanobbl, He nognexawien yaoBreTBOPEHU0, B OTBETE
3asBUTEN0 OAlTCA apryMEHTUPOBaAHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO peLueHus], a
TaKke MHopmauusa o Nopsiake 06XXanoBaHUSA NPUHATOrO PeLLEHMS.

5.21. B cnyyae ecnu xanoba 6binia HanpasfieHa B 3NEKTPOHHOM BuAe MOCPEeACTBOM
CUCTEMBI pocynebHoro obxanoBaHus c NCnonb30BaHMEM NHPOPMaLIMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «WHTepHeT», OTBET 3asiBUTEN0 HanpaBndeTcs NocpeacTBOM
cucTembl gocyaebHoro obxanosaHus.

5.22. MNopsigok obxanoBaHus peLueHns no xanobe.

3aaBuTenn umeloT nNpaBo obxanosaTb pelleHusa n aencTeusa (6esgencrTeme), NPUHATbIE
(ocywecTBnsiemble) AOMUHUCTpaumen, AOSDKHOCTHBLIM nmuom AOMUHUCTpaumn,
MyHUUMNanbHbIM  cnyxawmmm, MOL, pabotHukom MOPL, a Takke opraHusaumsamu,
npegycMoTpeHHbIMM YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, mnun ux



paboTHMKamMmn B Cyd, B NOpsgKe M CPOKW, YCTaAHOBMEHHblE 3akoHogaTenbCTBOM Poccuiickon
depnepaumn.

5.23. MNpaBo 3aaBMTENS Ha NOMyYeHUe UHopMaLMM U JOKYMEHTOB, HEOOXOAMMBIX ON1S
000CHOBaHUA U PaCCMOTPEHUS Kanobbl.

3aaBuTenun nmeroT npaeso obpatutbca B AoMuHuctpauuio, MOL,, a Takke opraHusaumio,
npegycMoOTpPeHHYo YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a nonyyeHmem
WHpopMaUUN N OOKYMEHTOB, HeoBXoauMbIX Ansi 06OCHOBaHUA M pPaccMOTpPeHus Xanobbl B
NUCbMEHHOW (popMe MO MoYTe, C UCMOSIb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «WMHTepHeT», odumumanbHoro camta AgMUHUCTpauuu, oduuymanbHoro camta MOL,
doeaepansbHoOn rocyfapCTBEeHHOW WHPOPMALIMOHHON  CUCTEMBI «EanHbIN nopTan
rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (dyHkumn)», [lopTana rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin) Bonrorpagckon obnactu, a Takke npu FIMYHOM MNpueme
3asBuTens.

5.24. Cnocobbl MHGMOPMUPOBaHUSA 3asBUTENEN O MNOpsSAKe nodavn U PacCMOTPEHUS
xanobbl.

NHdopmMaumio 0 nopsake nogayn n pacCMOTPEHUS XKanobbl 3agBUTENN MOTYT NOSMyYnTb
Ha MHGOPMALMOHHbLIX CTEHAAX PacnoSIOXEHHbIX B MeCTax NpefocTaBfeHns MyHUUMnanbHOu
yCnyrm HenocpencTBeHHO B AAMMHUCTpauMW, Ha oduumanbHOM cante AOMUHUCTpauuK, B
MoLl, a Takke opraHusauuun, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, B deaepanbHON rocygapCTBEHHON MHAPOPMALUMOHHON cucTeMe «EauHbIN nopTan
rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKUun)», Ha [lopTane rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (dbyHkumin) Bonrorpaackon obnactu.



MpunoxeHue Ne 1
K AAMUHUCTPaTUBHOMY perfiameHTy

B AgMunHucTpaumio KypaBCcKoro cenbCKoro noceneHuns
EnaHckoro myHuyunansHoro pavioHa Bonrorpagckon obnactu
(HaMmeHoBaHMe YNOSTHOMOYEHHOIO OpraHa)

(P.M1.0. (oT4ecTBO yKasbiBaeTCs NPU HANU4YNK)
pyKOBOAUTENSA YMNONIHOMOYEHHOrO OpraHa wunu
nmua, ncnonHswLero ero 06s3aHHOCTN)

OT 3asiBuTENs (NpeacTaBuTens 3asBuUTens):

(@.N.0. (oT4ecTBO yKasbIBaEeTCSH Mpu
HanmMuum),

afpec perncrpaumm no MecTy XUTeNbCTBa, PEKBU3NTbI [OKYMEHTA,

YAOCTOBEPSIIOLLENO NMMYHOCTb (HAMMEHOBaHWE AOKYMEHTa, cepusi, Homep,

KeM 1 Koraa BblaaH), MOfTHoe HaMMeHoBaHWe pUaNYeckoro nuua,

agpec hakTUYeCcKoro MeCTOHaXOXAEHUS! OpMAMYECKOro nuua,

PEKBU3NTbI AOKYMEHTOB, NoATBEepPKXAaLWNX JIMYHOCTb 1 NMOJTHOMOYUA NMpeactaButTend

3asBuTENs (HAMMeHOBaHMEe OOKYMEHTa, HOMep AOKYMEHTa, KEM W1 Koraa BblaaH)

KoHTaKTHble JaHHble 3asBUTESS (I'Ipe,El,CTaBl/ITeJ'IFI 3aFIBVITeJ'IF|)Z

(noyTOBLIN agpec, agpec ANEKTPOHHOW NoYThI (NP HaNU4MKn),
HOMEpP KOHTaKTHOro TenegoHa)

3AABKA
O BKNOYEHMM cBeaeHUI (O BHECEHUN N3MEHEHNI B CBEAEHWS)
0 MecTe (nnowagke) HakonneHnsa TBepabiX KOMMYyHarbHbIX
OTXOAOB B peecTp MecT (NNoLwaaok) HakonneHns TeepabIx
KOMMYHanbHbIX 0TX0A0B XKypaBCKOro CenbCKoro noceneHus
EnaHckoro myHuumnaneHoro panoHa Bonrorpagckon obnactu



Mpowy Bknto4MTL B PeecTp MecT (NnoLuaaok) HakonmneHust TBepabiX KOMMYHarnbHbIX
oTxozoB KypaBCKOro cefibCKOro noceneHuss EnaHckoro myHuuunansHOro panioHa Bonrorpagckoun
obnacTtu ceegeHus (M3MeHeHWsi B CBEAEHUS)
o mecTe (nnowaake) HakonneHuns TKO (Hy>XHOe NoaYEPKHYTD).
Cnoco6 nony4eHus pesynbTaTta NpegocTaBneHns MyHUUMNanbHOW YCIyr: JIMYHO,
no MOYTOBOMY afpecy, MO 3JEeKTPOHHOM MoYTe - NpU Hanuunm (HyxxHoe
NOAYEPKHYTb).
CeeneHuss 0 MecTe (nnoLiagke) HakonfneHns TeepablX KOMMYyHanbHbIX OTXOO0B,
noanexawue BknoYeHUo B PeecTp MecT (Nnowagok) HakonneHws TBepablX
KOMMYHanbHbIX 0TX040B XKypaBCKOro cernbCcKoro noceneHusi EnaHckoro MyHuumnanbHOro panoHa
Bonrorpaackon obnactu:
1. [laHHblEe 0 HaxoXaeHun mecTa (nnowaakn) Hakonnenunsa TKO.
1.1. Agpec pacnonoxeHus mecta (nnowazaku) HakonneHus TKO.
MecTto (nnowaaka) HakonneHmns TKO pacnonoxeHo B
(ykasblBaeTcs paccTosiHue)

MeTpax Mo HanpaBMeHMIO Ha
(ykasblBaeTcs HanpasreHune: cesep, tor, 3anag,
BOCTOK, Npo4ee)

oT

(ykasblBaeTcs oOpueHTup, bnmxaniumim K MECTOHaXOXAEHNIO MecTa (NnoLwagku)
, pacnosioXXeHHbIn No

HakonneHus TKO ob6bekT, KOTOPOMY NPUCBOEH aapec)
agpecy:

(ykasblBaeTcsa agpec opueHTtumpa)

1.2. CeeaeHna o reorpadunyeckux kKoopanHaTax Mecrta (nnoLagku) HakonneHus
TKO (ykasbiBatoTCs Npu Hanu4mm):

KoopauHatbl X: ; KoopauHaThl Y: .

1.3. Cxema pasmewieHnsa Mecta (nnowagku) HakonneHna TKO, oTpaxatowias

AaHHble O HaxoxaeHun Mecta (nnowagku) HakonneHna TKO Ha kapTe XKypaBCKOro cefnbCckoro

nocenenus EnaHckoro mMyHuuumnanbHOro pamoHa Bonrorpagckon obnacTtu, BbIMOMAHEHHAs B
NPon3BOSIbHOM hopMe ¢ 0603HaAYEHMEM
PacCTOSAHUI OT MECTOHaxXOoXaeHnsa mecTa (nnowagkun) HakonneHus TKO oo 6nvkanwmnx
XUNbIX [OMOB, OETCKUX YYPEeXOEHWN, CNOPTMBHLIX MNOWAAoK M MEecT oTabixa
HaceneHusl, CornacHoO NPUNOXEHUIO K HACTOSILLLEN 3asiBKE.

2. [JaHHble O TEeXHMYECKMX XapakKTepucTMKax MecTa (MnoLwazKkn) HakoneHus
TKO:

2.1. Tun mecTa (Nnowiagkn) HakoneHnst TBepablX KOMMYHanbHbIX OTXOAOB:

(ykasblBaeTcsa TN MmecTa (nnowankun) HakonneHus TKO, onpegeneHHbin B
cootBeTcTBUM C [NocTaHoBneHuem lNpasutensctea Poccuinckon enepaumm
oT 12.11.2016 Ne 1156 "O6 obpalieHumn ¢ TBepAbIMM KOMMYHasTbHbIMU OTXO04aMU U
BHeCceHun nameHeHus B NoctaHoBneHue lNpasutenbctea Poccuinckon ®eagepaumm
oT 25 asrycta 2008 roga Ne 641")
2.2. CBegeHust 06 Mcnonb3yeMom NOKpbITUM MecTa (nnowaakm) Hakonnexwms TKO

(ykasbiBaeTcsa matepuan nokpbITus)

2.3. NMnowagp mecTa (nnowaakun) HakonneHus TKO KBagpaTHbIX METPOB
(ykasbiBaeTcsa nnowagb NOKpbITUS MecTa (nnowankun) HakonneHnsa TKO).

2.4. Ha mecte (nnowaake) HakonneHus TKO pa3smeLleHo:




(ykasbiBatoTCH KONNMYECTBO, BUA (TN) eMkocTen ansa cbopa
n HakonneHust TKO n nx obbvem)
2.5. Ha wmecte (nnowapke) HakonneHna TKO nnaHupyetcs pasMecTuTb
(ykasblBaeTcsa Npu HanM4ymMm cBeaeHun):
(ykasblBatoTCA KONMYecCTBo, BUA (TUM)
eMKoCTeu

ans céopa n HakonneHnsa TKO u nx obbem)
3. OaHHble o0 cobcTBeHHMKe MecTa (nnowaakm) HakonneHus TKO:

(mnonHoe HaMmeHoBaHwWe opuandeckoro nuua, ®.M.0. (oT4eCcTBO - NPU HaNN4Mn)
don3myeckoro nuua, MHANBMAYanNbHOro NpeanpuHMmaTens)

MpumeyvaHuwe: TyHKT 3.1 HacToswen 3asiBKM 3anosiHAeTCcsa B criyvae, ecnu
cobcTBEHHMK MecTa (nnowaakm) HakonneHnsa TKO aBnsieTcs lopngmyeckmm fvuom unm
PU3MYECKMM  JIMLIOM, 3aperncTpupoBaHHbLIM B KayecTBe WHAUBUAOYASNbHOMO
npegnpuHMMmaTens.

MyHKT 3.2 HacTosLLEN 3a8BKM 3aMOfHAETCS B Crydae, ecrnn coO6CTBEHHUK MecTa
(nnowagkun) HakonneHus TKO aBnaetca uanyeckum nmuoMm, He 3aperncTpMpoBaHHbIM
B Ka4yeCcTBe MHOMBUAYarbHOro npeanpuHuMaTens.

3.1. CBMOeTenbCcTBO O rocygapCTBEHHOW perucTpauum puandeckoro nuua

(I/IH,D,I/IBI/ID,yaJ'IbHOFO npe,u,nplemmaTen;l): cepud , HOMEp )

BblJaHo :
(yKa3bIBaIOTCF| narta Bblayn 1 HAMMEeHOBaHUE rocyaapCTtBeHHOIo opraHa)

VHH ; OFPH (OrPHWIM) :

(ykasbiBaetca VIHH opugmyeckoro nuua
U MHAMBUAOYaNbHOro NpeanpuHuMaTens)
B nmue: ,
AEeNCTBYIOLEro Ha OCHOBaHUU
(yKasblBalOTCA pekBU3NTLI JOKYMEHTA, NOATBEPXOAtoLWero

MOMTHOMOMUS, cepusi, HoMep, AaTa)

Anpec: ,

(yka3blBaeTcs agpec hakTU4eCKOro MECTOHAXOXOEHUS OPUONYECKOro nuua,

agpec MecTa XUTenbCTBa PU3NYECKOTro NiLIA, 3aPErMCTPUPOBaHHONO B KAYeCTBe

WMHOMBMAYANbHOro nNpeanpuHuMaTens)
3.2. HaumeHoBaHne OOKYMeEHTa, yOOCTOBEPAIOLLEro NIMYHOCTb (PM3NYECKOro nuua:
cepusi , Homep ,

BblOaH
(ykasblBaloTCs AaTa Bblgauv U HaMMeHOBaHMe rocyapCTBEHHOro opraHa)
Anpec peructpaumm no MecTy XUTenNbCTBa:
(ykasblBaeTcs agpec MecTa XUTenbcTea

duanyeckoro nuua, He ABNALLEroca MHANBMAYanbHbIM NpeanpuHMMaTenem)

4. WNHdopmauusa o nobbix M3MeHeHUAX CBeAeHUI, cogepxawmxca B Peectpe mect
(nnowanok) HakonneHnsa TBepAblX KOMMYHasbHbIX 0TX0A0B XKypaBCKOro cenbCKOro noceneHus
EnaHckoro myHuuunanbHoro pavioHa Bonrorpagckon obnactm, B TOM 4uUCre WU3MEHEHUU
AAHHBIX O HAaX0XAEeHUWN, TEXHUYECKNX
Xapakrepuctukax (Bkroyasa nukemaaumio mecta (nnowaakm Hakonnenunsa TKO), cmeny
cobcTtBeHHMKa MecTa (nnowagkn) HakonneHna TKO, n3aMmeHeHue MCTOYHMKa



obpaszoBaHus TKO):

(yKasbiBatoTCA N3MEHSIEMblE CBEOEHNS)

5. YHuKanbHbIN MAEHTUMUKALNOHHBLIN HOMEP MecTa (nnowagku) HakonneHus TKO
(ykasbiBaeTca B crnyyae BHECEHUSI U3MEHEHMIN B CBeAEHUsA 0 mecTe (nnoLlaake)
HakonneHus TKO, BkntoveHHble B PeecTp MecT (Nnowiagok) HakonmneHnsa TBepabiX

KOMMYHanbHbIX 0TX0A0B XKypaBCKOro cenbCKoro noceneHms EnaHckoro MyHMuunanbHOro panoHa
Bonrorpaackon obnactn) Ne .

6. CBefeHus O NpaBax Ha 3eMSt0 UMM 3eMerbHbIN Y4acToK, Ha KOTOPOM CO34aHO

mMecTo (nnowaaka) Hakonnenus TKO,
(ykasbiBatoTCA HAMMeHoBaHME

npasoyCTaHaBMBaroLwero 4oOKyMmeHTa, ero peKkBnU3nTbl (cepvm, HOMeD, AaTa

perncTpauun, Kem, korga, KoMy BbldaH, CPOK AEUCTBUS - NP HaNn4mm)

7. HaHHble 06 nctoyHukax obpasoBaHusa TKO, cogepxawme ceeageHns o6 ogHoOM
UNN HECKONbKMX OObEeKTax KanuTanbHOro CTPOMTENbCTBa, TeppuTopuu (4actu

TeppuTopun) JKypaBckoro cenbCKoro nocerneHns EnaHckoro MyHMUMNanbHOro paroHa

Bonrorpagckon obnactu, rae atm obbekTbl pacnonaralTca U npu
OCYLLECTBMNEHUN OEATENbHOCTM Ha KOTOPbIX Y (PU3NYECKUX U HOPUANYECKUX NnL
obpasytotca TKO, cknagupyemble B COOTBETCTBYHOLLEM MecTe (Ha nnowagke)
HakonneHus TKO:

Ne HanmeHoBaHue UCTOYHMKA XapakTepucTUKa UCTOYHUKA
n/n ob6pa3oBaHua TKO ob6pasoBaHusa TKO

1 2 3

2 X X

3 X X

4 X X

5 X X

8. CsefeHus 0 cornacoBaHun co3gaHusa mecta (nnowaaku) HakonsnieHust TKO Ha
Tepputopumn KypaBcKkoro cenbCKoro nocerneHns EnaHcKoro MyHMUMNanbHOro  paroHa
Bonrorpagckon obnactu (ykasblBaloTcs B Criydae, ecnu
Takoe peLueHne BbIfio NoyYeHo)
(ykasbiBaloTCA faTta perncrpaumm n HoMep peLLeHns
0 cornacoBaHun co3fgaHus

MecTa (nnowaakun) HakonneHusa TKO

Ha TeppuTopumn >KypaBCKOro cenbCKoro nocerneHns EnaHckoro mMyHuMUmMnanbHOro pawmoHa
Bonrorpaackon obnactu

K 3aaBke npunaratotca criegytowme JOKYMEHTbl U MHOpMauus B COOTBETCTBUN C
nyHktammn 2.6.1, 2.6.2 nogpasgena 2.6 pasgena 2 AQMWHUCTPATUBHOIO
perrnameHTa:

1. Cxema pasmelyeHus mecta (nnowaakm) Hakonneunsa TKO npefcrasneHa Ha



nnucTax,

JOmKHOCTb noanucb

®.1.0. (oTyecTBO yKa3bIBaETCs Npu HannM4unm)

M.I. (npn Hann4yum)
N 20 .

MpunoxeHue
K 3asiBKe
O BKNKOYEHUU CBeAEHUUN (O BHECEHUN U3MEHEeHUN B
cBeaeHus) o mecTe (Nnowaake) HakonneHus TBepabIX
KOMMYHalnbHbIX OTXOA0B B peecTp MecT (NnoLwaaok)
HaKonsneHus TBepAbIX KOMMYHalNbHbIX OTXO40B
XypaBckoro cenbCcKoro rnoceneHus
EnaHckoro pamoHa
Bonrorpapgckon obnacrtum
CXEMA
PASMELLEHUA MECTA (MNOLWAAOKW) HAKOIMJIEHUA TKO, OTPAXKAKOLLAA
OAHHBIE O HAXOXOEHWUN MECTA (NMJTOWWAOKW) HAKOMJIEHUA TKO
HA KAPTE XXYPABCKOI'O CEJIbCKOI'O NOCEJIEHUA ENTAHCKOIO MYHULUUNATIBHOIO
PAMOHA BOJITOrPAACKOW OBNACTU, BbINONTHEHHASA B NPOU3BOJIbHOU ®OPME
C OBO3HAYEHUEM PACCTOSAAHUNA
OT MECTOHAXOXAOEHUA MECTA (NNOLWAOKW) HAKOIMJIEHUA TKO
00 BIVXKANLLNX XXUNbIX AOMOB, AETCKUX YYPEXOEHWUN,
CMNOPTUBHbIX MINTOWAAOOK U MECT OTObIXA HACEJEHUA



